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Basic Text Editing

Infix enables you to edit text in a PDF as if you were using a regular word
processor.

Open the PDF to be edited.

=] & DII 7 & AEITE/ |4
I J \_ﬂ_ﬂ_ﬂ_l[l[l[l[l[l[l

Gel you heart pumping.
Go for a burn..

The New Hyundai Coup

ST mr— v
70”‘ I I e ] e

TICT X - P |___From the toolbar select the .T
ElEEEEL = B “Text Tool".

. .66 Click the mouse on the text to be
= dited.
you heart pumping. edite
Goforahurn..

(2)

| Edit the text - in this example the
Get vﬂurL:Iea" letter “r" has been added to “your”.
pumping.Gofora 51 The text box is now too small to
- show all the text and needs to be
9 The New Hyundai Coup expanded.

Continued...
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Continued from previous page

< Getyourheart -
| pumping. Gofora |

9 The New Hvundai Coun

Getyour heart pumping.
~__ Goforahum..

The New Hyundai Coup

o.-.'m motoring ks

Save Changes

Thete are 3 ways ko save yvour edited document

Add a watermark to edited pages.
This costs nathing & can be removed later.

Visit our web site ko buy 3 'saves', Each 'save’
Bay B Save... removes watermarks from an edited document.
There is a small Fee for this,

EBuy a full license for and activate Infix so all
ACENELE NOW. - | o iments can be saved without watermarks.

Cancel Help 6
—_—

To reveal the missing text, resize the
text box.

Drag the left & right resize handles
outwards to make the box slightly
wider.

The text now fits on two lines as
before.

Save the changes you have made to
your PDF.

If you have the free version of Infix
you will see this dialogue box.

You have the option to save your PDF
with a watermark added to edited
pages. The watermarks can be safely
removed at a later date.

The second option allows you to save
the PDF without a watermark for a
small fee.

The third option activates your copy
of Infix using the activation key
supplied when you purchase the
product. After activation watermarks
are no longer added to PDFs.
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When you save your edited PDF using the free version of Infix, a watermark

is added to each modified page.

You can avoid adding a watermark even when using the free version of Infix

by using the Pay & Save option.

You will need internet access in order to use Pay & Save.

Save Changes

Thete are 3 ways ko save yvour edited document:

Add a watermark to edited pages.
This costs nothing & can be removed later.

it our web site to buy 3 'saves', Each 'save’
Bay & 5ave... oves watermarks from an edited document.
ere is a small Fee For this,

EBuy a full license for and activate Infix so all
ALENAEE NOW. -+ | 4o iments can be saved without watermarks.
Cancel Help o
—_—

Pay & Save

Wiou now have 2 choices:

Cpens the Pay & Save web
1/ Eite in your web browser

Enter wour existing Pay &
Tknow my code... Save key-code

9 Cancel

Notes

Choose Save... or Save As... from the
File menu.

Press the Pay & Save button to save
your PDF without a watermark.

If you don’t have a Pay & Save code
already, press Buy a save code.

If you do have a code that you think
may still be valid, press | know my
code... and skip to step 5.

+  When adding watermarks, Infix changes the PDF’s security settings to stop

editing by other programs.

+ The Pay & Save feature is only available in Infix Standard Edition.

Continued...
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Continued from previous page

(452 Fepien

Pay & Save

once you have purchased vour new Pay & Save
kev-code, vou can save wour document.

< Back. | Cancel |

(4)

Pay & Save

¥ou should have been sent an email from Iceni with your
Pay & Save key-code details.

Enter your existing key-code

Save Document

< Back Cancel

(5]

On pressing the Buy... button your
web browser will open and display
the Pay & Save purchase page.

From here you can purchase your Pay
& Save code using a credit card via

a totally secure on-line transaction
system.

Your new code is then automatically
registered in Iceni’s on-line database
and a copy is emailed to you for your
own records.

Once you have completed the
purchase, switch back to Infix and
press the Save Document button.

Infix will connect to the on-line Pay
& Save database to verify your recent
purchase, then save the PDF without
a watermark.

If you already have a Pay & Save code
from a previous purchase you may be
able to reuse it.

When you buy your Pay & Save codes
you can specify how many ‘saves’

to incorporate into the code. So for
example, if you previously bought a
code for 5 saves and you have used
only 3 of them so far, your code
could be used 2 more times before it
expires.
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Activating Infix

Most editions of Infix will add watermarks to saved PDFs unless you activate
the software using the code supplied when purchased.

Codes are usually provided as part of a purchase receipt email. If cannot find
your code, please contact sales@iceni.com

Choose Help->Buy/Activate...

Text  Object

ﬁ‘.'u‘.) | Cuick Start Guide

User Manual

kevboard Shorbcuts. ..
Frequently Asked Questions, ..
Suggestions & Feedback. ..
Check for Updates, ..

&bout Infix Pra..,

Buysactivate Infix Pro

Activate Feish e Y < If you have your a.ctivation key code
| already, to hand, press Activate...

Purchase | Press to visit & we » If you have not yet purchased Infix,
buy a license, o

press Purchase.

g ance you have col
This will attempt to open the Infix
web page using your system’s default
web browser.

Once you have bought a license and
have an activation key, press the
Activate... button.

Continued...
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Continued from previous page

On-line Activation

Fleaze activate your software
Keycode

B653498764

Organization [Jptional]

[/
e.ll\__u; w..l

|Acme Inventions Inc.

v Activate online [Uncheck to a‘

Caticel

]

Potential Problems

Your code may be a number or
sequence of numbers and letters or
your email address.

On-line activation is the quickest
method.

If your computer does not have an
internet connection, uncheck this
box.

If you computer is behind a firewall or web access is blocked in some
way, the activation may not succeed. If this is the case, follow the off-line

activation instructions below.

Off-line Activation

Uncheck the Activate on-line checkbox to reveal the lower part of the
dialogue box.

Flease activate your software

Kepcode

BEA3438764

Organization [Optional]

|Acme Irventions Inc.

[ Activ

Thiz wersion does not support off-line activation.

Flease uze the verzion you received when you purchased
your icense [which does suppart affline activation)

If wou cannat locate your purchased version, please email
zales(@iceni.com

If you see this message after
un-checking the Activate on-line
checkbox, you need to obtain a
different version of Infix.

As a security precaution, the demo
versions of Infix available from Iceni’s
web site cannot be activated off-line.

Use the download link provided in
your emailed purchase receipt or
contact sales@iceni.com to obtain
a version which does allow off-line
activation.

Continued...
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Pleasze activate your software
Keycode

E653435764

Organization [Optional)

- 46eb1482

|Acme Ireeentions nc.

[ Activate orline
[If pou canmot activate please uncheck this box)

aze send the fallowing key to leeni:

EEG3498764-46e51482

: activate@iceni.com

Fax ;
Call :+44 1603 628 289

Once you receive your code enter it here:

|
6 | Cancel Help |

J | BE53495764-46e51482 Copy Keyp
Ernail : activate@iceni.com
Fax :+44 1603 627 415
Call : +44 1603 628 289

Once you receive your code enter it here:

0 | Cancel Help |

Quick Start Guide 15

Off-line activation is available in the
version of Infix on your CDROM or
from the web link included in your
emailed purchase receipt.

This is the code you should send to
Iceni (your code will be different to
that pictured) . The code changes
every time you install Infix.

Press the Copy button to copy the
code to the clipboard (to avoid
copying it by hand)

Iceni will use the code you send to
generate an off-line activation key-
normally within 24 hours (except at
weekends)

When you receive your off-line key
enter it here.

The key will only work on the
computer you used to generate the
code.

It will not work if you have re-installed
Infix on that computer since you
requested the off-line activation.
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Toolbars: Standard

Open, save & print

cRE & OO

Page View Buttons
(Fit 100%, Fit Page, Fit Width)

Toolbars: Editing
Crop Rotate Object

Hand tool Hyperlink

* When viewing help topics in
Infix, all toolbars are hidden.
Turn them on again using the
View->Toolbars menu.

Fill / line colour for
text and graphics

Text link tool

| a4 1 A
.l'I [L=1% _ ._;. rt T

v ¥ | A

n

Sticky Note Text tool
Zoom in Select Object Pipette tool
(Hold Ctrl to zoom out)
Toolbars: Status
Page number / total
Go back / forwards

Previous Page Next Page

Ly

(Hyperlink history)

W 4] sne [p] Misx <] €] 0| Emss3Ein

Go to first/ last page Zoom menu

—

Page size

Continued ...
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Continued from previous page
Toolbars: Drawing

You can draw simple shapes such as circles, ovals, lines and rectangles using
the tools on the “Drawing Toolbar”. Choose View->Toolbars->Drawing

o
>

Pencil Line e

A

Rectangle Circle
Use the pencil tool to draw freehand
@@= shapes.
Use the pen tool to draw .I:’
straight-sided polygons. '

Click the left button to add a new line

e e polygon.

Double-click the left button to finish
drawing.

Notes

« Hold the Shift key down while using the circle or rectangle tools to draw a
perfect circle (not an oval) or square.

*  When using the pen tool hold the Shift key to draw lines at 0°, 45° & 90°

+ Choose Object->Attributes... to change the fill or line colour of an object.

+ Points in polygons and freehand paths cannot be modified after creation.
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Infix Preferences

To modify certain features of Infix, choose File->Preferences...

Preferences

spell Check & Hyphenation
[ Aukto hyphenation <@

— | Ignore wards in UPPERCASE

L v Ignore words with numbers

= | anguage:; |English (UKD

Controls how the spell checker behaves and
which dictionary is used.

The choice of spelling dictionary also controls
hyphenation and justification.

It is very important that the language setting
matches the predominant language of your
PDF otherwise you may get poor results when
fully justifying text.

The default language setting is English (US).

Editing
Unit of measurment;

Inches -
[ Show changed text in:

[ Show bext Fields

[ Outline all kext boxes during editing

A

A A

When enabled, all text boxes (even those not
being edited) are outlined when the Text Tool
is the current tool.

Controls hyphenation throughout
all text in the PDF.

To control the hyphenation within
a particular paragraph, select the
Text Edit tool and begin editing
the paragraph in question.

Right-click the mouse in the
paragraph and choose Disable
Hyphenation. (Infix Pro only)

Edited text can be highlighted in
the chosen colour. This setting
effects both on-screen display
and printing.

Text fields can be highlighted.
This affects tab leader dots and
user-defined text fields (Infix Pro
only)

Continued ...
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Continued from previous page

When using File->Save... Infix can make an backup
of the original file named “Backup of myfile.pdf”

This can be disabled for large files or when saving

When active, Infix saves a
over networks.

recovery backup of the current
PDF every few minutes. A

gap of around 10 minutes is Saving
reasonable.

[ Make a backup when saving files
Iv Auto-save every: 9 minukes

Skare layaut infa in POF: Somekimes 7

Iser name: | Gy Bushnell

ik | Cancel | Help |

When saving an edited PDF Infix stores This is the name that will be
additional information such as tab-stop stored in the Change Log
positions, paragraph alignments, indents generated whenever edits are
and margins etc. This makes it easier to edit made to a PDF.

the PDF using Infix or Infix Server but also
increase the size of the PDF file.

Choose Never if you want to keep the PDF file
as small as possible and do not need to keep
the information.

Choose Always if the increase in file size is less
important than ease of editing (or if you are
making templates for Infix Server)

Choose Sometimes to let Infix decide. This is
the default.
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1=~ Aligning Objects

1= Changing Colours
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1= Creating Clipping Masks

=" Importing Objects From Other PDFs
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Selecting Objects

THE RAIN IN SP| ‘ i ’
THE RAIN IN SP Select the ‘Selection Tool’ from [.-:
the tool bar.

Click on a single object to select it.

If objects overlap, the top-most
- object is selected. Move or remove
the top-most object to reveal and
select objects it covers.

Some pages are littered with invisible objects making selections difficult.
These objects can usually be safely removed without altering the
appearance of the page.

Drag out a box to select all objects

THE RAIN IN SPAIN touching the box.
MAINLY ON TH[: PLAIN

Hold Shift to remove objects from the
current selection.

Cut/Copy/Paste may be used on single
objects or groups of objects.

Notes

+ Press ‘Backspace’ or ‘Delete’ on your keyboard to delete selected objects.
Click and drag to move the object or selection of objects to a new position.

* Use the cursor keys to move selected objects by 1 point ('/_, inch). Hold the
Shift key as well to move by 10 points.

+ Copy/Paste of graphics between Infix & other applications is not supported.

+ Infix cannot display transparent objects but will draw them as solid black
shapes. This will not effect the PDF when viewed in other applications.
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Stretching Objects

Selected objects can be stretched by dragging the handles on the sides or
corners of the selection box. Alternatively, choose Object->Scale Selection...
(Infix Pro only).

TERANINSPAIN Select the ol?ject(s) to be ‘ [t
stretched using the ‘Selection

Tool".

THE RAIN IN SPAIN Drag one of the four side-handles or
FALLS MAINLY ON THE PLAIN
four corner-handles to stretch.

e

THE RAIN IN SPAIN Selected objects will be stretched to
FALLS MAINLY ON THE PLAIN
fit the box you dragged out.

(3)

Notes

+ Line widths are adjusted to take account of the scaling.
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Scaling Objects (Isomorphic)

Objects can be scaled so that their aspect ratio is retained.

| <

(3]

Notes

Select the objects to be scaled [,t
using the “Select Tool".

Begin dragging one of the side or
corner-handles. While dragging hold
down the Shift key.

The drag box will grow by the same
width and height as long as the Shift
key remains held down.

Stop dragging to complete the scale.

Line widths are adjusted to take account of the scaling.
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Rotating Objects

Selected objects can be freely rotated by any angle. Alternatively, choose
Object->Rotate Selection... (Infix Pro only)

Select the object(s) to be [\‘
rotated using the “Selection

Tool".

Select the rotation tool. iy

Drag the selection’s outline to the
desired orientation.

Hold down the Shift key while
dragging to constrain rotation to 45°
angles (0, 45°,90°, 135° etc.)

Stop dragging to complete the [t
rotation.

After rotation, the “Select Tool” will
become active again.

Continued...
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Continued from previous page

Changing Rotation Origin

Objects can be rotated around an arbitrary point.

Select the object(s) to be =
THE RAIN IN SPAIN i
FausManLYNTHEPLAN) - rotated then select the “Rotate | -

Tool".

: - . Click the left mouse button to
reposition the origin.

Rectangle’s origin has been moved to the
centre of the circle

Drag the selection’s outline to the
desired orientation.

- Hold down the Shift key while
dragging to constrain rotation to 45°
% angles (0, 45°,90°, 135° etc.)
(2] r

Stop dragging to complete the
rotation. [t

After rotation, the “Select Tool” will
become active again.
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Changing Colours

All objects can have a line (or stroke) colour and a fill colour.

You can choose new colours for either or make the line or fill invisible.

Black fill, no stroke

= FrEy
: -)‘ =

x o T ¢ # O
e”JI_I =121

Colour Ricken

Swatches

i)

fiy

Em
EOn
e

Line YWidth:

poinks

Cancel

< Circle has red line colour, yellow fill colour

Text has black fill colour and no line colour
(this is common for text)

<

<« Text has no fill colour and red line colour

To change the colour of the selection
press the “Fill Colour” / “Line Colour”.
This displays the colour picker
window.

Press “Swatches...” to see a catalogue
of all the colour currently in use in the
PDF.

Line colour

Switch fill/line colours

Fill colour

Short cuts for transparent,
white & black



Swatches Catalogue
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The Swatches window shows all the colours used in a PDF. It can also be
used to change the colour of selected objects.

q Infix Pro - bussiness cand .pdf;

File Edit BUEEN Document  Text Object  Help
= 5 Zoom In Chri+ ¥
Zoom Cut Ctrh- :| I:
Fit In Window — CeriH-0
' Actual Size Ctri+1 ol

Fit Width Chrl+2
Fit Wisible
Swatches.., Chrl+T
Find Resulks... F4

Lo Bookmarks Fa

Mo of Colours : 7

Notes

Choose View->Swatches... to open the
swatches catalogue.

There may be a short delay while the
catalogue is built.

The catalogue shows the component
values of each colour and (if
available), the names of separation
colours.

Double-click on a colour to change
any selected objects.

CMYK, Gray and Separation colour
values are shown as a percentages
from 0 to 100.

RGB values range from 0 to 255

Choose between fill or line colour
by clicking on the shape.

Click on the black arrows to swap
fill & line colours.

+ You can restrict the colour available during editing to just those in the PDF or
in a special hidden resource page. See User Restrictions for more information.

+ The swatches catalogue is populated only when a PDF is opened.
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Copying Colours Between Objects

Use the Pipette tool to copy the colour from one object to another.

{Black fill,jno C

(@ | [7=(c
'y | L] | N W

Black fill,

1=
(=

Black A, |

Using the Object Select tool, fﬁ:
select the object(s) whose

colour you wish to change.

Next choose the Pipette tool IT
from the toolbar.

Click the Pipette on an object whose
colour you want to copy.

The fill colour, line colour and line
width of the chosen object is copied
to the selected objects.
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Editing Graphics & Images 29

You can alter the line with used to outline (or stroke) shapes and text.

A ¢~ O
[(EEIEEE

Colour, Picken

Thhim [Lime
Thim Lime

Select the object(s) to be changed
then choose Object->Attributes
or press the attributes button
in the toolbar.

Enter the line width required in points
('/,,inch).

Entering 0 will produce the thinnest
line possible.

To completely remove the outline,
change the line colour to transparent.

An oval with a stroke width of 10.0
points

An oval with a stroke width of 0.5
points

Text with a line width of 0.75 points
(text usually has a transparent outline)

Text with a line width of 2.0 points



30

Editing Graphics & Images

Aligning Objects

Notes

Choose the Selection Tool from [!‘
the toolbar.

Select the objects to be aligned.

Choose Object->Align->Top to align the
tops of the objects together.

All objects in the selection are aligned
to the top-most object.

The order in which you select items for alignment is not important.

Aligning text blocks does not affect the paragraph alignment
(justification) of within the text blocks.
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Importing Objects From Other PDFs

To use objects (text, graphics & images) from one PDF in another, open both
PDFs in Infix and use Copy/Paste to transfer between them.

ElRElE =SS nEEs Open one of your PDFs. Then use
= = the File->Open In New Window... menu
“‘e NBW HVIIIIIHII ﬂllllll option to open the other PDF too.

Use the Edit->Copy and Edit->Paste
menu items to copy objects from one
PDF window to the other

ST T TELEETEETITECT ] Use Object->Group Selection to make
the pasted objects easier to handle.

The New Hyundai Coup Scale and move the placed objects to

fit the space required.

otors Group

From £14995
QJJWJJ 850%11.00in
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Replacing Images

You can substitute an existing image for another loaded from disc.
Supported image formats are JPEG, TIFF, PNG and BMP.

Choose the “Select Tool” from h:
the toolbar.

Select the image to be replaced, then
choose Edit->Replace Image...

You can also click the right mouse
button to see a similar menu.

In this example a picture of a
Volkswagen Beetle has replaced the
old image.

The new image is placed inside the
clipping mask (pink outline) used by
the old image.

The new image is automatically
selected after being inserted.

Scale the new image by dragging one
of the resize handles outwards.

Hold the Shift key at the same time to
ensure the aspect ratio is maintained.

©From£14995 |

Continued...



Continued from previous page

s New HyundaiCoupe —

O Fomsuges |

The New Hyundai Coupe

E e e

From £14995

Qnerifiratian inAllidas: Air ~enditianina
el il

h
@ otors Group
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The new image needs to be moved to
the centre of the clip mask.

Drag it to its new position using the
mouse or nudge it using the cursor
keys (and Shift for larger steps).

The finished result after scaling and
repositioning the new image.
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Inserting New Images

You can add any number of new images to your PDFs.

== = = =

Cidoa o fa

ew Hyun

Remap Characters. .. Crl+

Insert Image. .. Crl+Shift+D

Ctr+F

Choose Edit->Insert Image... then
choose an image from the file
selector.

Choose from JPEG, PNG, TIFF and BMP
image formats.

The new image appears on screen.
No clipping is applied, so the entire
image is visible.

In this example, the new image has

_From £14995

ification includes:

Ajr conditioning

been moved and scaled.

You can apply a clipping mask to the
image- see the following page.



Removing Clipping Mask

Editing Graphics & Images 35

Clipped objects can be moved independently of their clip masks. Objects
can also be “popped” from their clip masks revealing the entire object.

The New Hyundai Coupe
Q
3
Q
2
X
EO  Fromgidssy
o Specification includes:  Air conditioning
ABS with EBD

ument  Text !M Help

Bring Ta Front Chrbkshifth] o ) 5
send To Back Chrb+shife+ ¢ 7

align
| RotateSelection... ChlAltR 0 BT e
Scale Selection...  Chr+Al+S

Lock Selection ChriL
™ Hide Selection F12
Show &l Shift-+F12

i
Gbie

ok Attributes, .

Remave From Clip

L
T Te New Hyundai Coup
=
o I
9 Lvnam £1A00K

Note

The “Selection Tool” is active. "l:

The car image (selected) is
clipped by the oval clipping mask
(shown in pink).

To remove the image from its clipping
mask choose Object->Clipping Mask-
>Remove From Clip.

The image is now fully visible.

The clipping mask still exists and is
shown in pink behind the image.

+ Clip masks only become visible (outlined in pink) when the “Selection Tool”

is active.
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Creating Clipping Masks

Any object or group of objects can have a clipping mask applied. The mask
ensures only parts of the object are visible. This is often useful forimages
where you may want to hide the background for example.

e Edit View Document Text Object Help

A& | 000N S ok eS| %

—  IF D EFEERERER

ent Text Help
5 Bring Ta Front Chri4shift+] o iz, <
O ™ ; =
OO e Crleshifta] ] r |
Align » D DDD
Pooog Rotate Selection..,  Ctrl+Alk+R pBooogooodoooao
Scale Selection. .. Ctrl+ak+s
j Lock Selection e+l
i Hide Selection F1z
Show All Shift+F12
L.
Clipping Mask Comvert TaClip  Ctri+7
ﬂ Object Attributes.,. Ctrl+
J - - - —

In this example, we want to apply a
clipping mask to the image of the car.

A shape is drawn using the “Pen 1-|-2
Tool”. i

This shape will be used to make the
clipping mask.

With the new shape selected, choose
Object->Clipping Mask->Convert To Clip.

The shape will then become a pink
outline.

Continued...
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[ Text Help

Bring To Front

Send To Back,

Align
o0 Rotate Selection. ..
Scale Selection...

Group Selsction
Lock Selection

d Hide Selection
Shows Al

Clipping Mask.
Object Attributes. .

Chrl+5hife+] e Iz P

Chlshifte] ¢S Oe
sl [S1=1=]

coatir (R

Chrl+Alt+S

Chri+G

Chrl+L

Fiz
Shift+F12

Chrl+T Canvert From Clip  Chrl+8

pemm—  Addteclip
Remove From Clip

0 | ilfzse

| | ss0s1100in

Notes
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The shape has now become a clipping
mask.

It can still be moved, scaled and
rotated but you can no longer change
fill and line colours or line width.

Select the new clipping mask and all
the objects you want to be masked
by it.

Choose Object->Clipping Mask->Add To
Clip.

Here, the image has now been added
to the clipping mask. The parts of the
image that are “outside” the mask are
not displayed.

You can still move the mask and
objects within it independently.

+  Any empty clipping masks are automatically removed when a PDF is

opened.
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On-Screen Display
1. Select the “Text Tool” from the tool bar. hl_[d

2. Click on a block of text to begin editing.

The formatting bar and ruler will activate and a text box will be drawn
around the text block being edited.

Caret (black bar)
Textis inserted here  Formatting toolbar Ruler & Margins

~| 432 ulazal |=1=I=

-~

Line-break

El voll L= (Shift+Return)

Gn 'Inr a h“r“ Paragraph End
amm (Return)

Text box with 4
resize handles

Space character
(pink dot)

Notes

+  When you begin editing, spaces, paragraph marks and line-breaks will show
up in pink. These will become invisible again when you finish editing.

+ See Fonts In PDF for details of how certain fonts can make editing difficult.

+ All text boxes are outlined with a dash pattern during text edit mode. This
can be disabled from the preference dialogue box.
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Creating New Text Boxes

New text can be added at any time by clicking and dragging out a new text
box.

_____________________________ Select the “Text Tool” from the IT
if - 1| toolbar.

' b Click and drag to create a new text

i i box.

TTimes New Romen Sz - E==lE]| After a short delay, the text box will

[FONO ¢ be created ready for editing.
— Choose the required font and size
ew-Text-Bchkh] from the formatting bar before
| editing.

|
[2) 5
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Editing Text Across Columns & Pages

Link multiple text boxes into a chain and reflow the text across the whole

chain.

bookmark it should 1hey wish to refer
1o search resulls al a later date,

Zoom In / Out
To aid in readabilty, visiors may
change the mom factor whea view-
ing a page. The defaull configusation
provide 2 range of zoom faciors from
509 Lo 2004 though you can change
this o sult your own document siyle:
Unlcode & KV Support

The software 3s fully able 1o deal wih
double-byte forus. Al HTML output is
encoded as UTE-8, an unamblguous
and universal sandard for incorporat-
ing double-byle unicode chasacless in
HIML.

Fresco also handles most Japanese,
Chinese, Koman and Vietnamese
(KW language documents encoded
using any of Adobe's standard font
encodings. Addiional font encodings

S P

TRy ——ry

[Fresco-CGl- s o wich: i
lgram-that- converts PDF- into- HTML{
retaining. all images.. graphics. and|
Layout

IPDF. bewiewedadiredly.d

liorsearchrmesuls-at-aslater-daies

|Zoom In./.Out|
[To- ald- In- readabiliy,- vishors- may
b h hem vl

The.ds

plug-ins. |

[Fresco-offers-visiorsa fasteraliernativel

e
5064 0-200% thou gheyouscanechangd.

lvour-on-Line-PDF-documents.{

Due: 10- thes way- in: whichs Fresc
constructs- pages- users cans eash|

[Unicode-&-KV-Suppo:

ot
[The-softwaredsfully abledodealwiby
double-bylefonts -4 IHTMLculput-is

lusing: thein web-browser's: buli-in}
e Th

UTF-8,

%

ML

E Lo handl

\ling-FDF- i
machines |
Lo [2e [>]

Chinese- Korean- and- Vietnamesq

Notes

Select the “Linked Text Tool” 25

from the toolbar. |

Click the mouse in the middle of each
column you wish to link together.

The box will highlight and a number
will be displayed in the middle. This
number shows the order in which text
will flow between the boxes.

If you click the same box twice it will
be removed from the flow and the
rest of the text boxes renumbered.

Keep adding further boxes by clicking
the mouse. You can change pages
and add text from different pages to
the flow.

When you are ready to begin
editing select the “Text Tool” IT
from the toolbar.

+ The text boxes will remain linked together even after you close and re-open

the PDF.
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Overset Text

When there is too much text to fit into a text box, the text that overflows is
hidden and is called “overset” text.

To reveal the overset text, make the text box larger or connect it to another
text box so the text can flow between them.

This text contains overset text. This is
ythingsbetterthangetting theirteette around indicated by the small square in the
wubstantial  thick cables s Evernvhetter, they come .
“iLI'-IiLlIe-plelsli.‘:-in.-;a.TL»a-E]Jilh}'ei;cem-pnp-uuwnd = bottom rg ht of the frame.

T 1
LT
Thesbinding postseanes goodhunkyitems that Love ll

Resize the box to reveal the

hidden text.
Instead of resizing the text box,
(1) click on the overset symbol
(2) drag-out a new text box.
irbeethe around F e .
shetter, theys cor tl i i
AN s T - o i__________________m‘__b_"_e

The overset text will flow from the old text box into the new one.
Continue linking new text boxes until all the text becomes visible.

T} a, i1
Theshindingposts=a n:-_u_wl::il-;:l'u unky items-thatlove ushecommomemmep| u_l;ll;TiJnum‘
yhingsbetterthangettingtheiresthe around (oueget twoesetssofrtermina s forthe centresand
substantial sthick cables.» Evensbetter, they come mon ts peakers, s ol foyourhay esbi-winsablesspeakers
withelittles |'J|<'|.-clic-iru.-ci.TLﬂMh}'uucem-pup-uu terid ! | I)wuu' reeslanags bz thies melre:z;nl}-__ucl-u-.-:inglc- 51-11.’9
L T

Notes

+  When saving PDFs, Infix always checks for overset text and reports the first
occurrence found.
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Text boxes may be joined together when you need text to reflow as one.

e
(With DTS/DD: SN0 vailabled: thedikesofSony
and:Sharwood sf s pas siblesforthe hudget-consciousdadbuya

-it-all-salufiondforaround £600. Sharwood'scracking: Dolby

Drglial—anly-ls-:slwr.’lhglR‘JZ5-RD5.--wrnss-|n-a £400,but

thare’s.yabanatharwaysinto-Datby:Digitaldand

{30LID. LOOKING}
—————T _
[ pect, p .stun-m o Six- ¢
ihsnAVR 1100 1 ax ampha pecaladl DUIby\-F'IU
gicracaivar. nAs |s-lhs n'dym'lih :Danomproducts sdtdooks.a dith

ald-fashiona demaanoundoas

[
ﬂﬂlmswnfrjsn.s m!

ith DTS/DDwrecanversnowsavalatlefromthadikesofiSony
fancl Sharwand it s pos sibk for.the budgatcanscious da-buy.a
do-it-all-soluionforaroundE€600.Sherwood s cracking: Dolby
Digital-onlyraceiver theRE25-RDS rcomasinatE400 sbut
thare s yetanothermayintoDolby Digitaldand. |

SOLID.LOOKING

th: A sbarvhasprovisionafisi-c
the AVR-1100+isa-classic-examplasaban: up».dls Dolby\-F‘m
Logicracaivar. vsds thaswaywith-Danonproducts dtdooksaditle|
tha flash.butsit =dlamaanour-doas

old-fashiona:
inspirassconfidence.”

(4)

In this example, Infix has split the text
into three boxes.

This will produce the wrong results
when the text is reflowed.

While using the “Linked Text 25
Tool” choose Text->Merge Boxes | I’

to join the three separate boxes
into one.

Boxes in the same vertical row will be
joined into one.

Text will now flow as a single column
and the results should look better.
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Splitting Text Boxes

Text blocks can be split at paragraph boundaries. This can make editing
large blocks of text faster and helps to avoid reflowing text that does not
need it.

Use the “Linked Text” tool to 25
select the text box to be split. r

The example shows a large block of
text with complicating formatting.

To edit just the middle paragraph
without reflowing any of the other
text, the text box should be split.

Choose Text->Split Boxes.

The single box is split so that each
paragraph becomes a box, not linked
to any other.

Although the new text boxes are not
linked together, for clarity they have
been linked together in this image to
highlight the effect of splitting.

Continued...
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Editing Text

After splitting, Infix switches
to the Text Tool automatically,
ready for editing.

45
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Inserting Special Characters

Use the Character Palette dialogue to insert characters that are difficult to
enter directly from the keyboard.

Click on some text to edit using the Text Edit tool. IT

Choose Text->Character Palette...

Use the font menu to choose

the required font from

the PDF's fonts and your

computer’s system fonts. Next/Previous font

Characy' s Palette

|arial Black | <<l »] zvem

o @ - © &
Q:’} 9 Q é select it.

Double-click to
v ¢ Je | fi E

Character: UNNAMED CHAR (3827 Irvvert 4 Poorly formed Type3
BLACK CLUB SUIT fonts may display

Click on a glyph to

insert it into the PDF.

Trustype (CID) System Font upside-down. Press
Invert to rectify this.

Inzert | Close |

Help

Information about the selected glyph:

* name as used in the PDF (not always available)
- official Unicode description
« type of the font from which it comes
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Using Spell Check

After editing it is useful to check the spelling of any new text added. You can
check the spelling of words in three ways:

* check just the words in a text selection
» check words in active text blocks
* check the whole PDF

The spell check dialogue box is accessed from Edit->Check Spelling... menu or
by pressing the F7 function key.

The Spelling Dialogue Box

Misspelled word is
shown here. Type corrections here

Ignore this word and move onto next
suspect

Ignore this word for the rest of the
check.

Suspect: | Helpdesk. | | Ignore

Found on page 4 Ignare Al

Adds suspect word to user dictionary
(See Appendix, “Custom Spelling
Dictionaries”)

Change Tao: | Help dask

Suggestions: Change

Heloes Changs 4 Replace suspec's word with correctly

Helgers spelled alternative.

Helps

Halides < Replace suspect word for correctly

Heliports e spelled alternative this time and every
Language:  English (UK} Close other time for this checking session.

Double-click on a suggestion to make
the change or single-click then press

Language used for spell check. Can be
guag P Change All.

changed from File->Preferences... menu

Notes

+ Be careful when changing text in paragraphs with unusual shapes (such as
those that flow around graphics). When the paragraphs are reflowed, their
layout may be lost. See Advanced Editing for methods of dealing with this.

+ If the words shown in the Suspect: window seem garbled or include strange
characters it indicates that the text cannot be extracted correctly from the
PDF. This is caused by improper encoding of the PDF’s fonts and cannot be
remedied with Infix.
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+ You can edit the contents of the spelling dictionary - see Custom Spelling
Dictionaries.

+ If the replacement text cannot be rendered in the font used by the
misspelled text, you will see the following warning:

Infix

] Some characters are missing from this Font,
. Trv using a different Font For this text.

+  See Fonts In PDF for details of how fonts can effect the editing of text.

+  Words that include numbers cannot be learnt by the spell checker. You can
however, skip checking such words using the Ignore All button.

Spelling Preferences

Choose File->Preferences... or press Ctrl-K to open the Preferences dialogue
box.

You can choose from North American, UK English, French, German, Italian or
Spanish language dictionaries for use during spell checking.

You can also control checking of words with numbers and upper case words.

Preferences

Spell Check & Hyphenation

Control the checking of UPPERCASE words
L and words that include numbers.

0 hvphenation
[ Ignore words in UPPERCASE

ore words with numbers

Language: |English (LK) === Choose the language required from the

Language drop-down list.

Liser Marne: | Guy Bushnel




Spell-Checking Text Selections

File View Document Iext Object Help
=i L
o kg - T
Stal Copy CrkC [u] a4
paste by — —
Select Al ke
Select Bone ChrbShift+A

Insert Image. .. Ctrl+Shift+0

Eind... Chrl+F

Replace... Crl+H

Suspact; | decentraliad | Caarere ]
Found on page 12 Ignore All mainiss
business
EMENT Change To: Add
Suggestions: ot Change ity, for
iecentralises —
ction mea- decertralise - al measure
pccounting, centralised lange eisimpq
pistant Pro-
[N O itsworld
Ins. :
" , is deter|
el L Engiish (LK} Close
whihit son- anguage:  English (LK)
‘r — inth
“‘ man school system one is considered high and fi
sansidered low whereacinthe 1S fup o tunically
Suspect: decentralized Ignore |

y Finished checking selection.

Do you want ko check the rest of the document?

es Mo |

euage: English (LK) Close

Notes
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Using the “Text Tool", select the T
words you want to spell-check.

Then start the check from the
Edit->Check Spelling... menu or press
the F7 key.

As each suspect word is displayed
in the dialogue box, Infix will also
highlight the word on the page.

You can type a new word into the
Change To: box or select one of the
words Infix has suggested then press
Change.

When the selected text has been
checked, you will be asked if you wish
to check the rest of the PDF.

« See Fonts In PDF for details of how fonts can effect the editing of text.
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Spell-Checking Text Boxes

% Tt

Sispect; | orgarization | [Cranore ] Je develo
influence .| atemen
ing was w Found on page 25 Ignore Al closely
temic risk| Change To: Add epted ac

your own | suggestions: the cred

Change ‘

(would hav ea, O'N
d that in hange Al ‘ w the fd
reorganisation .
ness.  Fina rbanisation izes, on
lated not kh to ris
through te lending|
. L : Englsh (UK Ch
so-forth, | e Engish (LK) ﬁ inctions

he information analyst posi-
track at the New York Fed.

management of reserve re
mentsand other risk related i:

Continued on

pelen i TOTgaTeE: TOTTTE

i Finished checking active text block(s).
-\f) Do ywou want ta check the rest of the docunient?

Yes Mo

T e

6 organza's
oroanised '

Notes

Select the “Linked Text Tool” 25

from the toolbar. |

Select text boxes you wish to include
in the spell check. See “Editing Linked
Text Boxes” for details.

Select the “Text Tool” from the IT
toolbar to begin editing the

boxes.

Then start the check from the Edit-
>Check Spelling... menu or press the F7
key.

As each suspect word is displayed
in the dialogue box, Infix will also
highlight the word on the page.

You can type a new word into the
Change To: box or select one of the
words Infix has suggested then press
Change.

When all the text boxes in the current
selection have been checked, you will
be asked if you wish to check the rest
of the PDF.

+ See Fonts In PDF for details of how fonts can effect the editing of text.



Spell-Checking PDFs

File Yiew Document Text Object Help

= - L

T D
Insert Image. .. Chrl+Shift+D JLUME L Book |
Find... Chrl+F
«w THAT ENTI
Find & Replace InFiles  Ckrl+Shift+H
Check Spelfling. .. 7
Encrypt XML File F o‘

. /|

- Suspert! | LAFEL | [ onore |

ANCE Found an pags 2 e R

RENCE. | change To: | TEE Add it ght e

unt of EMEFEREnES Change }

an-old I Change Al S

llower o )

= Viers, &

] o a IRST
: lose -

€ Language:  English (LK) o)

g Rousillon. | (FOURTY
IR Pr=ra— L L £l

"
‘!J) The spelling check is complete

o

Notes
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With a PDF already open, choose
Edit->Check Spelling... or press the F7
function key to begin checking the
whole PDF.

As each suspect word is found, Infix
will highlight it, place an active text
box around its text block and display
the word in the dialogue box.

You can type a new word into the
Change To: box or select one of the
words Infix has suggested then press
Change.

Infix will tell you when the entire PDF
has been checked.

After checking, none of the text
blocks that were made will remain
active.

« See Fonts In PDF for details of how fonts can effect the editing of text.



Formatting Text

1" Changing Fonts

=" Changing Font Size

1= Changing Line Spacing
1=~ Changing Text Colours

=" Formatting Toolbar

1> Margins & Indents

t=° Paragraph Alignment

1= Ruler, Tabs & Margins Bar
1= Ruler Units

1= Strikethrough

1" Superscript & Subscript Characters
=" Underline
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Formatting Toolbar

The formatting bar contains buttons for easy access to many of the most
commonly used formatting functions.

All of the functions of the formatting bar (and more) are available in the Text
menu.

[ceGmEwsCamicsansMs Bad | [10 =] [EIEIEIE [viafe] [F1=1=]

R e

Font name Font size Paragraph Line spacing
alignment  jngerline

Superscript &
Subscript

Ruler, Tabs & Margins Bar

The ruler displays a measure showing the width of the text box being
edited. It also shows the setting for left, right and first-line indents.

First-line indent White portion shows
l width of text block

Left margin (triangle shape) Right margin
Drag small square beneath triangle to
move left & first-line margins together

Notes

*  You can change the units used for the ruler from the Preferences dialogue box.
Press Ctrl-K or choose File->Preferences... from the main menu bar.

+ You can “tear-off” the formatting toolbar and turn it into a floating window.

« Both toolbar and ruler can be hidden using the View menu.
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Changing Font Size

You can alter the size of text in two ways: use the “Selection Tool” to scale it
as you would scale any graphic object or use the “Text Tool” to set the size
of the text font in points ('/_, inch).

Using “Text Tool”

m e e Select the “Text Tool” and click
on a block of text to begin IT

Goforabum.. | editing.

: Select some text by dragging the
""" caret, double-clicking the mouse or
using the cursor keys while holding
down the Shift key.

i~ -] From the font size drop-down menu
choose a new size for the selection.

P W

forahum.. If the size you want is not in the menu
. enter the size in the drop-down
Hyundai Coup menu’s edit box. You can also choose
- Text->Size->Other... from the main
menu.

Po- I=I=I=]]  The text size has been changed and

IEEEEEERE RN S AL any affected text reflowed.

Go for a burn...

| i |
Dl'l!l}; Hyundai Coupy

P\,




Changing Fonts
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You can change the font used to draw text to any one of the fonts used
elsewhere in the PDF or to any TrueType font installed in your Windows

system.

T mdaiOon

O

The future af matering is
g ur, b

9 l A

9 Infix - Hyundai Car, &d| - edited. pd
File Edit \Wiew Document Text Object

EAS OO M@ Y

|Im|:uau:t,Fh:uman j |43.2
10

Bng=analPC Bold italic T
ShnosanalPC talic
Irabic Transparent
Irabic Transparent Bold
IE]]

—
\Arial Black ftalic
iarial Bold

\Arial Bold italic “
LA gl ftalic J

1arial Marrow

This font does not contain all the characters
needed (it may be a subset font),

l:}

Try choosing a different Font From the toolbar
or "Text" menu before making the edit again.

Select the “Text Tool” and click IT
on a block of text to begin

editing.

Select some text by dragging the
caret, double-clicking the mouse or
using the cursor keys while holding
down the Shift key.

Choose one of the fonts listed in the
drop-down menu in the formatting
toolbar or from Text->Font in the main
menu.

The menu lists all the fonts used in
the PDF (in this case there are three)
followed by all the TrueType fonts
installed on your computer that could
be used in your PDF.

Infix reports an error if the chosen
font cannot represent all of the
characters in your text selection.

If this happens, try a different font.
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Paragraph Alignment

Text in a paragraph can be left, centre or right aligned as well as fully
justified. The alignment effects the entire paragraph.

centre
Ieft+—justify
right
Foe 1[0 < EEIEIE LxlA] = =15 Select the “Text Tool” and click IT
————————— = in a text box to begin editing.

Fresco CGl is a web-server
cgi program that converts
|PDF into HTML retaining all |
1mages graphics and 1ayout

Place the caret inside a paragraph
or select a block of text spanning
multiple paragraphs.

The current alignment is shown
o ) by the alignment button that is
A depressed (in this case left).

""" : T | Pressing an alignment button will
S S cause the paragraph(s) to reflow.

Here “Left Justify” has been chosen.

Notes

+  When a paragraph is fully justified, Infix may hyphenate words to improve
layout. This hyphenation can be disabled from the Preferences dialogue box.
Press Ctrl-K or choose File->Preferences... from the main menu bar.

* You can also control the vertical alignment of text within its box. See Vertical
Text Alignment for details.
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Changing Text Colours

There are two methods of changing text colour: use the “Selection Tool” and
choose a new colour as you would for any other kind of object, or by using
the “Text Select” tool.

Using “Text Select”
Select the “Text Tool” and click
. on a block of text to begin T
Fresco CGl is a web-server editing.
cgi program that converts .
retaining all Select some text by dragging the
o‘images, graphics and layout. i caret, double-clicking the mouse or

using the cursor keys while holding
down the Shift key.

To change the colour of the selection
press the colour button on the main
toolbar.

L T ¥ X
U atlal (==

o

Choose the new colour for the
o siders Swatches selected text then press OK.

Line Width; | 1.0 poinks
e oK | Cancel | Help
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Changing Line Spacing

From the toolbar you can change the paragraph line spacing to single, 1'/,
or double-spaced. Line spacing effects the entire paragraph.

#] infix =fresco. pdf

Fle Edt Wiew Document Text Object Help

Bl& Oom e k |T + f
aaaaaa dLigh | [0 - ---l_ -l_

Fresco CGI is a web-server cgi
that converts PDF - into HTM
D- . -

‘mg all images, graphics and |

o .

smgle T double

Edit v. ID_“ nt Text Object Help
=B S8 DO0O)|WE o R T¢ /4
o o~ ---l_ --- EII_EI

Lz

Fresco CGI is a web-server cgi

oprogram- that converts Ph)F into;

HTML retaining all imagesy

o :

Note

Select the “Text Tool” and click IT
on a block of text to begin

editing.

Place the caret inside a paragraph
or select a block of text spanning
multiple paragraphs.

If the current line spacing is single,
1.5 or double one of the line-spacing
buttons in the formatting toolbar will
be shown depressed.

Line spacing has been changed to 1.5
and the paragraph has been reflowed.

(In this example, the text is now too
long for the text box and the ‘overset’
symbol is displayed)

+ For finer control over line spacing use the Line Spacing dialogue box.

+ See Help->Keyboard Shortcuts... for alternative ways of changing line-spacing.
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Superscript & Subscript Characters

You can convert characters or words into superscripts and subscripts using
the buttons available on the formatting toolbar.

SUPErSCript s .ﬁ.z .I‘!'I.z <@ subscript

Select the “Text Tool” and click IT

" ﬂ on a block of text to begin
editing.

Fresco

Select some text by dragging the
caret, double-clicking the mouse or
using the cursor keys while holding
down the Shift key.

Press the Superscript button to raise

Fres CO . and shrink the text. Press the button

again to return the text to normal.

=

Press the Subscript button to lower
and shrink the text. Press the button

FI'GS CO ’ again to return the text to normal.

Notes

+ If you change the font size of text that includes super/sub-scripts, Infix will
try to maintain the relationship between the different sizes of text.
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Underline

You can underline a character or words using the Underline button available
on the formatting toolbar.

= [0 =] [EIEIEEC v =T=10
. Select some text, or move the caret
n r ]_n into a word and press the underline

button on the formatting toolbar.

For more control over the width,

¥ Enable colour and position of the underline
weiht [ s W Auo choose the Text->Underline Options...
menu item.
Offsat pts W Auko
Colour J v same as text
Ok | Cancel Help

. Using the Underline Options dialogue
n rlln box, you can change the colour of an
underline.

Continued...
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Example Underline Effects

Offset to -20 points
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Wieight pts W Auto '( ]‘ 1 erli e
offset | -20] pts | Auto
Offset to 20 points
Wweight L W
eig pts v Auto .
Offset | 20 pks [ Auko E IId E I 1III E
Width of 0 points (hairline)
Weight |0 pks [ Auko .
Offset pts W Auko Underllne
Width of 15 points
Weight |15 pks [ Auto
COffset pks W Auto
Notes

+ Text is always drawn after its underline decoration.
+ Text is always drawn before its strikethrough decoration.
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Strikethrough

Strikethrough can be applied to any word or selection of words by choosing
Text->Strikethrough Options... Unlike Underline, there is no button on the
toolbar for strikethrough.

[w Enable
pts v Auto
Offset pts v Auto
Calour ¥ Same as text
[o]'4 | Cancel Help

Example Strikethrough Styles

Offset of -20 points

YWeight pks v auto

Offset | -20 pts [ auto
Offset of 40 points

Wweight pks v Auko

Offset |40 pts [ Auko
Weight of 15 points

Weight |15 pts | Auto

Offset pts W Auto

The simplest way to activate
strikethrough is to click the Enable
check box and press OK.

Strikethrough

Strikethrough

S



Formatting Text 63

Margins & Indents

You can control the left, right and first-line indents for paragraph text. These
indents apply to the entire paragraph.

Select the “Text Tool” and click on a block of text to begin editing. T

Place the caret inside a paragraph or select a block of text spanning
multiple paragraphs.

White portions shows width

First-line indent of text block

=7

é"'l""‘""l"'z'é

f

Left margin (triangle shape) Right margin
Drag small rectangle beneath triangle to
move left & first-line margins together

= To change a margin, drag the margin
A Nt triangle to the position required.

e The picture shows the “First Line
Indent” triangle being dragged.

pue- Lo- the. way'f in- which-
CONSLRUCES: pages: Users. Can As you drag the margin, a dotted line
emraﬁ.comp]_ete.pamgmphs. allows you to line-up the margin with
mingf.- their- weh-browser’s- | other objects on the page.

copyafacility.- This- makes- re-

Pue-to theway-in-which-Fresco The first-line indent has been

constructs- pages. users. can- easilyf changed so that the paragraph starts
extract-complete.paragraphs.of.textf . .
[}1sing-their-web-browser’s-built-i?- with an indent.
copyfacility.-This-makes-re-use-off
Lext-easier-and-saves-on-the-cost-of}
installing-PDF-extraction-software.on|
users-machines.f

Continued...
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Continued from previous page

T 0 ENENETET T To create a hanging indent as shown
0 ? PR in image 2, move the left-indent
s inward without moving the first-line
— indent.

=,

I_I.
to- the way- in wh

o |;:‘Ll\_‘l

Due-to. the-way. i
construdcts PAges-User

This paragraph now has a hanging
indent.

extract-complete-paragrag
text-using-their-web-brow:
o built-in-copy-facility.-This-maked
re-use.of-text-easie
on-the- cost- of- inst

d.saves
ling- PDF
ction: software- on- users

- (2]

Ruler Units

You can change the ruler’s unit of measurement. Choose from Centimetres,
Inches, Points and Picas via the “Preferences” dialogue box.

T — |

Editing
NPT finches =] Choc|>se F_|Ie->Preferences... to change the
« ruler’s units.
[ Show changed text in:

[ Show text fields

[ Outline all text boxes during editing

Saving

[ Make a backup when saving files

Notes

+ For finer control of indents especially for text that flows around shapes, see
Advanced Editing.
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= Drop Caps

1= Editing Rotated Text

1== Flowing Text Around Graphics (Run-around)
1= Letter Spacing

1= Line Spacing

1> Making Paragraphs Fit The Space Provided
=" Paragraph Spacing

1= Reshaping Text Run-around

1" Tabstops

1= Text Box Fitting

1= Vertical Text Alignment



66  Advanced Text Editing

Line Spacing

Use the “Line Spacing” dialogue box to set line spacing values other than

Single, 1.5 and Double.

Line Spacing

change the-zoomfactorwhenviewing

E:l-pagle.-'l'he-d,Ef‘El,'Lllt-configura-

. . r
ion.-provide-a.range-of -zoom-factors

change.this-to.suit-your-own.docu-
ment-style. ]

om-In-/-Outf
Tlo-aid.in.readability, . visitors.may}

from-50%-t0-200% though-you-canf

.
=

change the.zo fctor henwviewing
a-page.-The.dl€Ta ULl mnﬁgum-
grion--provide.a.range.of -zoom-.factory

change.this-to.suit-your-own.docu-
ment-style.]

omin./-Out|
Tlo-aid.in.readability . visitors. -mayl

from-50%-to-200%-though-you-canf

m

While in text edit mode, choose
Text->Letter Spacing... from the main
menu bar.

The Letter Spacing dialogue box
offers “At Least”, “Exactly” & “Multiple”
spacing modes.

At Least

This paragraph shows the effect of
the “At Least” mode in which you tell
Infix the minimum gap between lines
(measured in points).

To stop the “default” line (shown left)
from colliding with the previous line,
Infix has automatically increased its
line spacing.

Exactly

This paragraph shows the effect of
the “Exactly” setting in which you tell
Infix the exact gap size between lines
(measured in points).

Infix has used exactly the same
spacing for each line regardless of
whether or not they collide.

Continued...
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Line Spacing

Line Spacing:  |Multiple ] lines

Cancel | [8]4 |

Advanced Text Editing 67

Multiple

Use “Multiple” mode to specify gaps
such as “2.5 lines” meaning that the

gap will be at least 2.5 times the line
height.

Setting multiples of 1, 1.5 or 2 is
the same as pressing the single, 1.5
or double spacing buttons on the
formatting toolbar.
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Paragraph Spacing

You can create a gap between paragraphs in three ways:

1. Use the “Selection Tool” to move the characters in the paragraph as
you would move any other graphic object

2. Use the “Text Tool” to insert blank lines between paragraphs

3. Use the “Text Tool” and the “Paragraph Spacing” dialogue box
available from the Text->Paragraph Spacing...

Using the third method allows you to dictate the exact size of gap in points

('/,,inch).

in-HTML.

and-universal-standard-T
ating-double-byte-unicod

Fresco-also-handles-mos
6hmese, Korean- and

Al IFAVAN BT T 7=Wa JaVa AT s s =)

Paragraph Spacing

Space after: 6 pts
Cancel | 0K |
(2)

ing-double-byte-unicod
HTML.

gnnese, Korean- and

[/ NN N LR S W 5 O 0 L WA s R A e ] B B O LR W F)l

Fresco-also- handles- mog

g

There is no gap between these two
paragraphs.

Choose Text->Paragraph Spacing...
from the main menu bar.

Here the value has been changed to
6 points.

The paragraphs are now 6 points
apart.

Select multiple paragraphs to alter
the spacing of them all at once.
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Letter Spacing

The space between individual letters can be controlled to an accuracy of
'/ 000 €M- This is useful for achieving layout effects such as fitting text into a
particular area by reducing or expanding the spacing.

Letter spacing is measured in ‘ems’
with 1T em being the width of a capital
letter ‘M" in any font.

4+—1lem —p

Letter Space & Word Space

Due to the nature of PDF documents, you can also control the gap between
words caused by space characters though this is generally not as widely
used as letter spacing.

[
> e
Letter space Word space

| T — The letter spacing dialogue box uses

unitsof '/____th em.

1000
Letker Spacing: 0,00 em/1000

You can control the gaps between
e SpEeing 0.00 [Nty letters and words by entering positive
or negative values.

The word spacing value is ignored
when text is fully justified.

Cancel | :

Notes

Word spacing has no effect when text is fully justified.
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Using Letter Spacing

i :rlne New Hyundai Coupe| ¢

Letter; Spacing

100]  emf1000

0.00  em/1000

The New Hyundai Coup ol

Using Word Spacing

; jflhe New Hyundai Coupe| *

Letter Spacing

Letter Spacing: 0.00  em/1000
Word Spacing®: 400,000 em/1000

Cancel | (0] |

Select the “Text Tool” and begin
editing a block of text.

T

Select the characters whose spaci
is to be changed.

ng

In this example the spacing is being

changed to "%/, th em. This will
change the gap to be '/, th of the

width of the letter ‘M’ in this font.

The additional spacing is clearly
visible and the text now covers a
wider area.

Starting with the original text, the
word spacing could be changed
instead.

The word spacing is changed to
400/ th em or 0.4 x width of ‘M".

1000

The new, enlarged gap between t
words is clearly visible.

he
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Tabstops

Use tabstops to create sophisticated text layouts. Choose from left, centre
and right justified tabs with or without leader dots.

Creating/Deleting Tabs

Click on the ruler bar at the position you want to create a new tab.

Click & drag an existing tab-stop to move it to a new position.

Click & drag an existing tab right off the ruler bar to delete it.

E 1 L' 1 L | 1 ' 1 d
tab centre tab right tab

Screen Display When Using Tabstops

04 A Ford Focus 2.3Ghia, alloys,
P/S, central Ickng, metalic
red, elec f/w, alarm, fsh,

£6,995 ono
i ﬁ

L |
Tab characters are shown
as small pink arrows
during editing

Notes

Tabstops are remembered even after closing and re-opening a PDF.

As you add or move an existing tabs their numeric position is shown in the
status bar at the bottom of the window.

Tabstops may be positioned beyond the left & right margins of the text box.
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Creating Centre & Right Tabs

T T ¢ F# |} Position the mouse cursor over an
—— . existing left tab then press the right
=] Left :
= I ,:nter_ mouse button to see the Tab menu.
1 1 1 .
| Right 4  Choose Center or Right to change the
Tab Options. .. type.

Tab Leaders

From the Tab Options... dialogue box, you can set the leader character or
modify the way tabs wrap across lines.

Position the mouse cursor over the
P Left .
E CZnter tabstop you want to modify.
L b g o' | Press the right mouse button to
Tab Options. dlsplay the tab menu and choose Tab
o Options...

To add leader dots to your tabstop,
type a single *’ (period) into the
Leader Character text box.

=
Tab Options

Leader Character; |
[ &dd Trailing Leaders Dots 9

You can type any single character into
this box for use as a tab leader.

Leaders are highlighted in green since

04 Ford Focus 2.3Ghia, alloys,
J Infix treats them as “text fields”.

P/S, central Ickng, metalic
T red, elec f/w, alarm, fsh,

............................ £6,995 ono
(3

Notes

*  You can disable text field highlighting from the File->Preferences... dialogue
box.

« Text field highlighting does not effect printing.
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Trailing Tab Leaders

Use the Tab Options... dialogue to control the way tab leaders are drawn for
wrapped lines.

Position the mouse cursor over the
E '(':Eftt tabstop you want to modify.
I ———— encer -
S T ~' | Press the right mouse button to
— display the tab menu and choose Tab
o el G oy Options...

When Trailing Leaders is checked, Infix
will add leader dots to the end of a
Leader Character: I_ line that wraps because of a tab stop.

=
Tab Options

Trailing Leaders v 9

. . Trailing leaders have
04 Ford Focus 2.3Ghia, alloys, been added by Infix.

P/S, central Ickng, metalic /
red, elec f/w, alarm, fsh........
............................ £6,995 ono

Notes

Trailing leaders cannot be selected or edited with the text or object select
tools. The caret will skip over them when moving through text.

Trailing tab leaders extend up to the right edge of the text box.
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Vertical Text Alignment

Infix Pro can align text inside a text box so that it sits at the top, middle or
bottom of a text box. It can also make text automatically fit its text box by
altering various aspects of the text formatting (see Text Box Fitting)

Soam | as the rich, whose blessed key
Can bring him to his sweet up-locked treasure,
The which he will not every hour survey,
For blunting the fine peint of seldom pleasure.
Therefore are feasts so solemn and so rare,
0 Since, seldom coming, in the long year set,
Like stones of worth they thinly placed are,

[m|

[m]

Soam | as the rich, whose blessed key
Can bring him to his sweet up-locked freasure,
The which he will not every hour survey,

Therefore are feasts so solemn and so rare,
Since, seldom coming, in the long year set,
Like stones of worth they thinly placed are,

O

[1 For blunting the fine point of seldom pleasure. C

[m|

Soam | as the rich, whose blessed key
Can bring him to his sweet up-locked treasure,
The which he will not every hour survey,
For blunting the fine peint of seldom pleasure.
Therefore are feasts so solemn and so rare,
Since, seldom coming, in the long year set,
Like stones of worth they thinly placed are,

—
L

Notes

Edit a text box using the text
tool then choose Text->Box
Alignment->Top.

T

The text shown here is Top Aligned

which is the default alignment.

Text->Box Alignment->Middle.

Text->Box Alignment->Bottom.

+ Text Box Alignment reverts to “Top” for linked text boxes.




Text Box Fitting
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Infix can alter various aspects of text formatting in order to make text fit

inside its text box.

Soam|as the richl,_'whose blessed key
Can bring him to his sweet up-locked freasure,
The which he will not every hour survey,
For blunting the fine peint of seldom pleasure.
Therefore are feasts so solemn and so rare,
07 Since, seldom coming, in the long year set,
Like stones of worth they thinly placed are,

[m|

C

Min: | -0 Max: | 200 emf1000
Iw adiust Letker Spacing
Min: | 35 Max: | 85 emi1000

¥ Leading Scale (Para & Line Spacing)
Max: | 200 e,

Min: | 75

I adijust Space After Paragraph
Min: |

Max: | pks

™ Adjust Font Size by
Min: |

Max: | pks

Text Box Fitting Limits

Min: | S0 Max | 200 emy1000
Iv Adjust Letter Spacing
Min: | -35  Max: | 85 em/1000

Edit a text box using the text
tool then choose Text->Box
Alignment->Full...

T

The text shown here is Top Aligned
which is the default alignment.

Use the Text Box Fitting Limits
dialogue box to select the aspects of
formatting which should be modified
and by how much.

During fitting, Infix tries altering the
enabled aspects of formatting in the
order they are listed in the dialogue.

The fitting process stops as soon as an
acceptable result has been achieved
even if all metrics have not yet been
used.

Deactivate fitting metrics by un-
checking their check boxes.

The first two metrics simply adjust the
word and letter spacing of text to try
to achieve a fit.

The adjustment is between the
supplied limits and is in addition to
any spacing metrics already in effect
on the text.

Continued...
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Continued from previous page

v Leading Scale (Para & Line Spacing)
Min: 75 Max: 200 e,

Adjust Space After Paragraph

Min: Max: pks
Adjust Font Size by

Min: Max: pks
Fin: Max: pEs

Apply When Cwverset Only (Do nok fit under

The Leading Scale metric modifies the
leading and paragraph spacing of text
within the percentage limits supplied.

In this example, leading and
paragraph spacing could be increased
from their initial values by as much

as 200% during fitting (or reduced to
75%)

Adjust the gap between paragraphs
independently of the leading via this
metric.

Adjustments range between the Min
and Max point values supplied. If Min
is set to 0 then paragraph spacing
will never be reduced. If Max is set to
0, paragraph spacing will never be
increased.

The final metric adjusts the font size
of all text in a text box by the same

number of points in order to obtain
best fitting.

< Fitting may be restricted to text that

overflows its text box (overset text).

Continued...
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£620)
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Default “Top” alignment for two linked text boxes
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amw
90 BMW 520 SE. DOLPHIN, FBSH.
30 BMW 735 SE MET BLUE, GREY

F BMW 730 8|

88 TOYOTA SUPRA 3.01, !
H NISSAN 200 5Xi TURBO, RED
91 SAAD 9100 CARLSSON 2.3 TURBO.
H NISSAN 200 SXi TURBD, &
91 SAAB 9000 CARLSSON 2.3 TUREQ
L METRO GTi 16V, 35K MILES. AL OF
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“Full Alignment” applied across both linked text boxes.

Notes

77

+ Text fitting is computationally expensive. It is not advisable to edit text with
full fitting activated. Apply it only once editing is complete.

+ Text Box alignment is remembered even after closing and re-opening PDFs.

+ Original formatting (font size, leading & spacing) is restored once full fitting
is turned off.

« Unlike the other alignment modes, full text fitting can be applied across
linked text boxes.
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Editing Rotated Text

The techniques illustrated below show how to modify text written at an

angle.

You may not need to follow all the steps shown in the examples below.

Bushnell Auto Group’

From £14995

Specification includes:

Air conditioning
ABS with EBD
Alloy wheels

CD player

Remote central locking

¢

 Bushnell Auto Group

TheNew Hyundai Coupe

as .

C661F oM

iino) lepunfigmaya

Ui e 0] 09

" Gupuns Lean not 129

To edit the title “Bushnell
Auto Group” first choose the ft

“Selection Tool” from the
toolbar.

Then choose Edit->Select All or press
Ctrl-A to select everything on the

page.

Choose the “Rotate Tool” e
from the toolbar and rotate o

everything by 90°.

To ensure the rotation hits 90° hold
down Shift while rotating- this will
“snap” rotation to 45° increments.

In this example once rotated, the
page is too big for the page size. In
this case the “Select Tool" is used
again to scale the page so that it fits
within the white page area.

Shift is held down while scaling to
ensure the aspect ratio is retained.

Continued...
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Bushnell Yehicle Group
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Getyou heart pumping.
Goforaburn..

TheNew Hyundai Coupe

as -

g
G

From £14995

Specticetion irclidoe  Aif sancitioning
A h EBD

Bushnell Vehicle Group
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Choose the “Text Tool” from the
toolbar and edit the text as normal.

In this case the word “Auto” is being
replaced with the longer word
“Vehicle”.

During editing the text wraps onto
the next line.

To restore the text to a single line,
stretch the right hand side of the text
box.

Once editing is finished select h:
everything on the page using

the “Selection Tool” and the
Edit->Select All menu option.

Then, switching to the rotation | .,
tool, rotate everything backin | -~

the opposite direction by 90°

After rotation the document can be
scaled to restore its original size.
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Drop Caps

Due to the way text flows around a drop-cap letter, you will need to follow
the steps shown below to avoid losing the shape of the paragraph when
editing.

BE]  Select the “Selection Tool” "l:
SR BRROREATIE 2 41  from the tool bar and drag the
drop-cap letter(s) out of the
n Article Thread is a sequence of boxes drawn around

paragraphs of text to indicate the order in which the text araara h

should be read. The sequence can extend across pages. p 9 p .
Articles can be used to arbitrarily reorder documents. If you
have a document that docs not output in the correct reading
order, use article boxes to reorder the text flow. You can then
export using Article or Page mode.

RIS aY rrawc KART o

BEM D&Ex TF Select the “Text Tool” from the
S == e ||
g ——————=—.| toolbarand clickinside the

paragraph to begin editing.
I:ﬂ-Aﬁir.ls-T‘ a4 b 4 1
- Theead isa sequenceof boxes drawn around. |
hould.b, d.-Th xtend P X
harticl e used-to.arbitrari der.d If.you.
a A th '-doss-'ncl '; i th, ct- di -
lorder, -use-article-boxes-to-reorder thetextflow. -You can-then-
lexport-using-Articleor-Page-mode. |

)

A

To preserve the space left for the
drop-cap, select the lines of text that
form the "hole”.

In the image shown, these lines and
some others have been selected.

Continued...
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Ruler goes light-blue when
caret is in a line with fixed width

PG TR

R Tor o d o

n-Article-Thread {is-a sequence-of -boxes-drawn-around
paragraphs -of text. Now -when-you-insert-text the-text-|
will flow-nicely.around the-drop-cap, and-then-will.
ow-willflow.to-indicate the-order-fn which thetext-
hould-b d.Theseg stend :
Fﬂrtmlas ~can-be used-to-arbitrarily reorder- documents ]f “you-

ave-a-document-that does-not -output-in-thecormectreading -
oo, -use-article-boxes-to-reorder-the textflow.-You-can then|
et-using-Arﬁuls-or-Pags-mods. Rl

-

n Article Thread is a sequence of boxes drawn around
paragraphs of text. Now when you insert text the text
will flow nicely around the drop cap, and then wil
flow will flow. to Indicate the order In which the text

should be read. The sequence can extend across pages.

Aticles can be used to arbitrarily reorder documents. I you
have a document that docs not output in the comrect reading
order, use article boxes to reorder the text flow. You can then
cxport using Article or Page mode.

(7)

Note
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Choose Text->Fix Line Widths from the
main menu to lock the shapes of the
selected lines.

Fixed width lines have an
additional border around
them showing the shape of
the line.

Make sure the alignment is correct.
Infix may have chosen the wrong
alignment due to space left for the
drop cap.

Edit the paragraph as normal. Infix
will not alter the shape of the fixed
lines even after reflow.

Finish editing by selecting the
“Selection Tool” from the tool [t

bar.

Drag the drop-cap letter(s) back into
the space left in the paragraph.

+ If you need to, you can alter the shape of fixed lines - see Flowing Text Around

Graphics

* You cannot use Text->Fix Line Widths on rotated text.
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Flowing Text Around Graphics (Run-around)

In order to retain the contour of a paragraph that flows around a graphic the
widths of lines should be locked during editing.

9 Infix - Hyundai Car, Ad. pdf
Fle Edt View Document Text Obiect Help

Select the “Text Tool” from the IT
k) 1&8IYNOTE /% tool bar and click inside the
CE— | Ll =12 . .

e paragraph to begin editing.

The future of motoring is
here, its silver, has
four wheels, |
=

and goes |
like the
wind! i ’

s ©O

L N LR Select lines whose shape follows the

contour of the graphic. Lines that do
not follow the shape need not be
selected.

In this example every line of the
paragraph needs to be selected.

Choose Text->Fix Line Widths from the
menu bar to lock the selected lines.

“Fixed” lines have an addition border showing
he shape of the line.

Continued...
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Continued from previous page

Make sure the alignment is correct.
Infix may have chosen the wrong
alignment due to unusual shape of
the paragraph.

- - ¢ Edit the text as normal.

Although the text will reflow, the
shapes of the fixed lines will not alter.

You can alter the shape of each line
by moving the left or right margin.

Finish editing as normal.

a

ZIES — In this example, each line has been
reshaped to ensure the new text

curves around the blue oval.

[

LR EREEVAR 7w N T
Wl [EEEE (A

el

£

[The future of motoring is

1 ) [ imex =] <] ssiioon

Note

+ If you want to alter the shape of lines to better follow the contour of a
graphic, see Reshaping Text Run-around.

« You cannot use Text->Fix Line Widths on rotated text.
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Reshaping Text Run-around

When editing a paragraph with an unusual shape or that flows around a
graphic, Infix will change its shape so that it becomes aligned left, centre or
right or fully justified.

To avoid losing the shape of an existing paragraph, you can “lock” the
shapes of the important lines.

Bl The gap between the text and image
shown left is too large.

= DII—\ OeBEXN T#

THE FILM SCENE
A i T o A few of the lines of text need shifting

!

Culturally-oriented clubs,
like the UEA Latin American to the left to close the gap.
Students Association, Korean
Club, Emerging Economies Club
and African-American MBA Club,

fition, UEA stu-
g the Homeless

Use the “Text Tool” to select the IT
entire paragraph.

Superscripk F5
= Subscript F6

Letter Spacing...
Line Spacing. ..
Paragraph Spacing. ..

Unfix Line w\dthﬂ Ctri+ 3

Find

Choose Text->Fix Line Widths from the
main menu bar to lock the shape of
the paragraph.

ClriF

feflect-the diversity o fUEAs stu-
dent. bad\ while tho:e interest|
iy service

or-the Buddy-Program.

Meanwhile, forthe physicallyactive, there|

=T Make sure the paragraph alignment

- is correct. Infix may have chosen the
wrong alignment due to shape of the
paragraph.

Continued...
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Continued from previous page

When “fixed”, an additional border is

“ulturally-otiented <lubs, shown around lines illustrating their
ike the-UEA L;tig ;\mreucan Shape.

ftudents-Association,-Korean|
“lub,-Emerging -Economies Cluby

Select the lines needing adjustment.
In this case three lines have been
selected.

R R R R R AR R Slide the ruler’s left margin to move
b “|  theleft edges of the selected lines.

, -Korean The same can be done for the right
edges if needed.

Hofwe

After adjustment and reflow, the lines
— appear closer to the image contour.

“ulturally-oriented clubs)

T e The paragraph still appears a little
fudents Jssociation, Korea ragged due to there being only one

lub, Emerging Economies-Clu
pnd-African-American-MBA.Club)| .
eflect the diversity Of UEN's stu. word on the last line.
ent body while those interest]
d-in-community service ca

N P See the following page for tips on
he Homeless.or-the Buddy| ImprOVIng thlS.

Meanwhile, forthenhysically active there|
»
v ) | <)
A

Notes

+ Adjusting the left or right ruler margin of a “fixed” line controls the left and
right edges of the line directly and has no effect on the left/right indents
applied to the whole paragraph.

* You cannot use Text->Fix Line Widths on rotated text.
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Making Paragraphs Fit The Space Provided

With careful use of the line and letter spacing controls, edited text can be
made to better fit the space it originally occupied.

=T oe_~] [ENEIEE [&1A] [=1=1=]

T E 3 dn 8 87 a8

ulturally-oriented-clubs,

pd-in-community service can|
ign.on-with-Say-Yes-to-Edu-

Fie Edt Ve
=Hd DO
Stoneseil

iy Club, Emerging Economies Club)]
" i

hnd African-American-MBA Club)|
cume ST Ty

i+t

pign on .with.Say.Yes.to Edu-|
ation, -UEA Students Helping]

he Homeless or the .Buddyl

Letter Spacing

Letker Spacing: 50| em 1000
Wyord Spacing®: em)1000

~
Program.
Meanwhile, forthe.physicallvactive, there

9 Cancel | (o] |

After editing, this text has been left
looking unbalanced because the last
line has just a single word.

Select the entire paragraph (double-
click the left mouse button twice).

Choose Text->Letter Spacing... from the
main menu bar.

Enter a new value for letter spacing.

In this example, the paragraph is

fully justified so word spacing has no
effect. Otherwise this value could also
be used to adjust the layout.

Continued...
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=T e8] ENEEE (AT ==

I R

ulturally-oriented-clubs |
like-the-UEA Latin Ameticanﬂ
Ptudents-Association, -Kore-|
an-Club, Emerging Economies‘]
Club -and .‘—\frican-;—\mericanﬂ
IMBA-Club, reflect-the dive[sitvu
pf-UEA’s student-body whileu
hose -interested -in -com-|

munity service.cansign.on|

with-Say-Yes to Education.ﬂ

o EA-Students -Helping theﬂ
Flomeless-or-the-Buddy l-’mram. i

feanwhile, forthe.physicallyactive, there

QEIWJJ

Notes

Advanced Text Editing 87

The text has been expanded slightly
to better fill the available space. The
expansion used is small so the reader
should be unaware of the effect.

The paragraph now looks more
balanced.

+ Using a combination of small adjustments to line spacing and letter spacing
most text can be made to better fill the available space.

+ In extreme cases, small adjustments to font size or line-spacing may also be

required.

+ Infix Pro can do paragraph fitting automatically. See Text Box Fitting for more

details.



Find & Replace

1=" Basic Find & Replace

=" Find & Replace In Files

1= Find & Replace In Long PDFs

1= Find & Replace With Styled Text
1=~ Text Reflow Modes
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Basic Find & Replace

Using the Find & Replace facility you can search for and replace words
and phrases throughout a PDF, text boxes or range of pages.

Type the word(s) Click here to limit the
you are searching Press here to see search to certain fonts,
for here. previous searches  sizes and colours of text.

Find [P k-=arch text j Character format Find Mext
Click here to Replace =
limit searching Find Al
to speciﬁc -q Search all pages
pages L Show Resulks
[ Match case —
/l_ Use wildcards Help

e |

Check this box if If left unchecked, a search Press to display
capitalisation is for “in” would also match the “Replace”
important “running” and “ingrowing” dialogue box
Replace -
Find: [ -|search text v | Character format Find Next
Replace: v - | replace text| | reflow line, slign suto Replace
Find &l
Search all pages Replace Al
r Show Results
[ Match case
[ Use wildcards

Click to control the way
replacement text is reflowed,

Check to activate wild card matching. its font, size & colour

Available wild cards are:
* to match zero or more characters Opens an interactive
+ to match 1 or more characters listing of all found or
? to match a single character text

Continued...
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Find & Replace

Continued from previous page

Notes
If you have a word selected when the “Find” dialogue box opens, the word
will be copied into the Find: box automatically.

Be careful when changing text in paragraphs with unusual shapes (such
as those that flow around graphics). When paragraphs are reflowed, their
layout may be altered. See Advanced Editing for methods of avoiding with this.

If the Replace: text cannot be rendered in the font of the text being replaced,
you may see a dialogue box like the following:

Infix
"j This font does not contain all the characters
L

needed (it may be a subset Font).

Try choosing a different Font From the toolbar
or "Text" menu before making the edit again.

In this case, try setting the font used for the replacement text by pressing
the Format... button next to the Replace: text. See the following pages for
further information.
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Find & Replace With Styled Text

You can search for a word or phrase formatted with a particular font, size or
colour. You can also search for all text formatted in a particular way.

To change all the character names
in a Shakespeare script so that they
appear in blue...

o;cst for pleasure.

HENRY BOLINGBROKE My hea

[ miscall it so, Using the text edit tool, select
Which finds it an inforced g @" example of the text to be T
changed.

Minion-Italic, 7 point

[E | Choose Edit->Replace... to open the
Find: v -| J0HN OF GAUNT | Charsot Replace dialogue box.
N

Replace: i - -/ =2 The selected text will appear in the
9 Find: box.

To find all text with the same style,
un-check the Find: check box. The
target text will grey-out.

/

Replace: W -

Next, click on the Character Format
| JOHN OF GALNT Charscter format hyperlink to open the formatting
dialogue box.

S =:"fh all pages

Continued...
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Continued from previous page

Find Format

Fonk: |Miniu:un—ItaIiu:

Font Size: |7 -

Colour: [ Fill J
O [ Stroke J

fant, size

font, size Find Mext
Find &l

Replace all
6 Show Results

Replace Format
Fant: |Mini0n-ItaIic ﬂ

FOFE

ear Replacement:
I I

The Find Format dialogue reflects the
formatting of the text from your initial
selection, though it remains inactive
until you press OK.

Press OK to activate the formatting.

Whenever a format is active for a
search, a brief summary of the styles
chosen is shown next to the Find: text
box.

Click on the hyperlink next to the
Replace: text box to open the Replace
Format dialogue box.

The Replace Format dialogue box
displays the formatting of the initial
text selection.

Click on the Fill colour checkbox to
enable the colour picker button next
toit.

Click on the colour button to choose a
new colour.

(In the example image a blue colour
has already been chosen)

Continued...
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g
rStrokeJ

After Replacement:

Reflow: |New Text Cnly

L] Lo

Alignment: |Left

N

Replace

Replace

Find: [ -|

Replace: [~ - |

Search all pages
r

[ Match case
[ Use wildcards

(9)

J font, size

Font, size, colour, reflow

text, align left

Find & Replace 93

Reflow and alignment changes
should be kept to a minimum (we
only want to change text colour).

Ensure that Reflow: is New Text Only
and Alignment: is Left.

Then press OK to activate the
formatting.

Un-check the box next to Replace:.
The replace text box will grey-out.

Press the OK button to activate the
format settings.

[C] The Replace dialogue box
should look something
like this.

Find Mext:

Replace

Eind All

Replace All

Show Resulks

Press Replace All to start
the process which may
take some time to finish.

Help

Continued...
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Continued from previous page

| S =] Once finished, all character names
R R e —— have been changed to blue
quickly gone. throughout the PDF.

HENRY soLnGeroKE To men in joy; bu
one hour ten.

Jorn oF caunT Call it a travel that thol
takest for pleasure.

HENRY soLinGerOoKE My heart will siglh
I miscall it so.
Which finds it an inforced pilgrimage.

Jorn oF caunT The sullen passage of
Esteem as foil wherein thou art to set

Notes

+ To remove any Find: formatting click the formatting hyperlink next to the
Find: text box and set Font & Font Size to “Any” then un-check both colour
check boxes.

+ Replace: formatting can be disabled in the same way as detailed above.

+ Infix will save a partial copy of the PDF every 100 or so pages during a long
Find & Replace operation.

+ To cancel a Find/Replace operation, press Escape or close the dialogue box.
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Text Reflow Modes
Infix offers three modes for controlling After Replacement:
the way text is reflowed during search and e

replace: o
Containing Paragraph

1. Reflow: New Text Only

This mode is useful when dealing with tabular data, headers, footers or
other single lines where retaining the original spacing and gaps between
words is important.

The minimum reflow is done. The new text is left, centre or right aligned
within the space occupied by the text being replaced.

In this mode, you may end up with words printed on top of each other if the
replacement text is much longer than the original.
2. Reflow: Containing Line Only (default mode)

This mode is useful when you wish to cause minimum changes to existing
paragraphs whilst ensuring changed lines blend in correctly.

Only the line (or lines) containing the search text will be reflowed after
replacement. Lines can left, centre or right aligned regardless of the
alignment of their paragraphs.

The ‘auto’ option will use the containing paragraph’s current alignment.

3. Reflow: Containing Paragraph

The entire paragraph (and those near it) may be reflowed according to their
current alignment. You cannot dictate the alignment used in this mode.

If paragraph grows longer after reflowing, some of their text may become
‘overset’. This is signified by a cross displayed in the text box around

the containing text block. You may need to make the text box bigger to
accommodate the text.

Continued...
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Continued from previous page

Reflow: New Text Only

= - In this example, the header text is to
—— be altered whilst retaining the gap
between the page number and the

Editing Graphics & Images 15 text.

(1)

Choose the Edit->Replace... menu item.

Replace

Find: v - | Editing Graphics & Images ﬂ Charactar farmnat Find Mext
Replace: [ - | Editing Graphs 1 Replace
Find &1
Fill in the Find: and Replace: text boxes.
Press the hyperlink next to the Replace: text box.
To ensure that the new text is right-
Fane: [unchanged R aligned and that the page number is
Font Size: | Unchange = Cancel |eft Where it iS _
Colour:s [ Fil J

Choose New Text Only from the Reflow:
pop-up menu

fter Replacement:

Reflow: | Mew Text Crly =
Alignment:  |Right hd

Choose Right from the Alignment:
e_ pop-up menu

After Replacement:

=

Reflow: |I"-.Iew Texk Oy

alignment; |Right

Continued...
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Continued from previous page
Reflow: New Text Only
Original text == |F djting Graphics & Images 13

Align: Left

New text is aligned with the start of the it ICS C—

old text. If new text is longer than old, Edltlng GrapthS 13
it may overflow and collide with page

number.

Align: Centre

New text is aligned with the centre of =B diti iCS =3

the old text. If it becomes longer it will dltmg Graphlcs 13
extend beyond the original left/right

bounds of the old text.

Align: Right
New text is aligned with the end of the ﬁEditing Graphics 13
old text. If new text is longer than old, it
may extend beyond the left extent of the
original text.

Reflow: Containing Paragraph — -
The entire line is reflowed and left |Ed|t|ng GrapthS 13
justified. The page number is moved
during the reflow.

Continued...
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Continued from previous page

Reflow: Containing Line Only

The. Wharton- [STEISER - started- in

1995-to-“further-the-knowledge-and-en-
joyment-of-cigars,”-now-has-more-than
l00-dues-paying-members-for-whom-cluln
officershavenegotiated-discounts-at-a-local

cigar-shop-and-free-subscriptions-to-Cigar

ofrmrm’u,
O
The Whurtunm

1995-to-"further-the-knowledge-and-en-

1

joyment-of-cigars,”-now-has-more-than|
Ol00-dues-paying- members-for-whom-cluln
officersthave negotiated-discounts-at-a-local
cigar-shop-and-free-subscriptions-to-Cigar

‘onado.
O

Potential Problems

Th&vhartold startedd 995
to-“further-the-knowledge-and-enjoyment
of-cigars,”-now-has-more-than-100-dues-
Cpaying-members-for-whom-club-officers

to-“further-the-knowledge-and-enjoyment
of-cigars,”-now-has-more-than-100-dues-
Cpaying-members-for-whom-club-officerss

shop-and-free-subscriptions-to-Ciy
cionacdo.

[m]

“Cigar Club” -> “Smoking Society”

In this example, “Cigar Club” is
replaced by “Smoking Society”,
reflowing only one line of the
paragraph.

To make room, the words have been
moved closer together on the first
line.

None of the other lines has been
altered.

“Cigar Club” -> “Old Smoking Society”

There is not enough room for the
replacement text on the line so words
have begun to run-in to each other.

This is the same replacement using
Alignment: Left.

The text has grown beyond the edge
of the text box.

Continued...
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Continued from previous page

Notes

Use Reflow: Containing Paragraph option only if you are confident that
reflowing the paragraph will not destroy any existing indentation or special
layout.

When using Reflow:New Text Only the new text may collide with existing text
if it longer that the original text.

Find & Replace In Long Documents

During find & replace in a long PDF (more than 100 pages), Infix will save the
partially complete PDF every 100 pages.

On completion, the finished PDF MyDoc.pdf will be renamed MyDoc-BigEdit.
pdf. The original PDF (before the find & replace) will remain unchanged.
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Find & Replace In Files

Infix Pro can automatically perform a Find & Replace operation on multiple

files. This can be useful when the same changes
files.

Choose Edit->Find & Replace In Files... to open the

need to be made to many

dialogue.

You do not have to have a PDF open already to use it.

Find All
Replace All...
Show Resulks

Help

Add Folder..,

Epla(E in Files
vl

Character Formn at

=
j reflovy line,

align auta

Replace: [V - |

Search ol pages
I Match case

¥ tihole words
[ Use widcards

HAMLET.POF
LEAR.PDF
MACBETH.PDF

Status

y 4

Upper part of the dialogue
is like the Find & Replace
dialogue box.

Lower part of the dialogue
is where you add files to be

Click to add files to the list

MACEETH.FOF
OTHELLO . PDF
PERICLES.PDF
RMECILET.POF
TIMOMN.PDF
TITUS.PDF

essed: a

1] Failed: a

Unprocessed:

Skipped:

RMECILET PDF ﬂ searched.
Tooneer T

essed: 0 Skipped: 0 Faled: 0 uny
Mame Status Comment ﬂ l Add...
HAMLET .PDF
LEAR. PDF

add Folder. . '4 Click to add all

the PDF files in
afolder (and its
sub-folders)

Delete

- Wi

47

Deletes files from the
list (does not delete the
actual file from disc)

Continued...
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ﬁl

| Character Farmat

- | teflow line, slign auto

Replace all...

Shaow Results

Help

Setup Folders
Setup Folders
Specify a destination Folder for processed files and For those
which cause an error,
v Save processed files in:
| Ciiprocessed files Browse. ..
[v Save error files in:
| Ctherror Files Browse. .. |
O [ol's Cancel ‘ Help |
Setup Folders

Specify a destination Folder for processed files and For those
which cause an error,

v Save processed files in:

| Ciiprocessed files Browse. ..
[v Save error files in:
| Ctherror Files Browse. .. |

9 OF Cancel ‘ Help |

D

Find & Replace 101

Once your search has been setup and
you have added some files to the list,
press Replace All...

The Setup Folders dialogue will open.

Supply a location in which to save the
processed files.

< If you do not use this option, your

<

original files will be over written (a
backup will not be made).

You are strongly advised to ensure
you have a backup of the original files.

You may also give an optional folder
for error files.

Errors can occur when there is no
suitable font for substitution for
example.

Continued...
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Continued from previous page

| Match case

W hole words During the search, the dialogue
(e < shows the number of changes made,
- — and current page being searched.
handbk, pdf Processed 0 Qocurances
E;%E%‘;EE[D‘E Npptpgdd e | 4 The current PDF being searched is

COMEDYOF. FDF ot Processed hlghllg hted in the list of files.

CYMBELNE . PDF Mot Processed

LOYESLAE.PDF Mot Processed
MEASLIRE FDF Mot Processed
13 Skipped: 0 Failed: 1] Unprocd
S— . . . .
b ool e When doing Find In Files, pressing
File Name Location Page ] . .
CCHEDYOROF ity <oty melovr oty e 0 AT 14 Show Results will display the results
COMEDYOF.PLF  am thee.Thee wil L love and with thee lead my 14
COMEDYOF.PDF . Belike you thought our I Id last too long, 16 H H H H
CEUDYOETOE ok o Tt Themgr 13 list. This list is updated as the search
COMEDYOF.PDF  persussion did he tempt thy love?l UCIANA Wik w. 18
COMEDYOF.POF  Stray'd his affection in unlswful love?s: si ... 24 d
COMEDIGFFEE e the s sl some ove o srcwhim ot o 24 proceeds.
CYMBELNE POF were ton petty. Loak here, love; This dismond was .. 4
CYMBELME PDF It is a manacle of lave; 1 place it Upon 5
CY¥MBELME.PDF and that she should lave this fellow and refuse 6 H
T e et s 1 o Once the search has finished, double
CYMBELHE PDF stil, 1 swear I love you IMOGEN IF you 17 . . .
‘CTMEELNE‘PDF hones, 1 barely aratify vour love: the falina, I must 13’ Cllcklng ona result Wl” Open the

Matches Found:211

relevant PDF and show the text.




Page Operations

=" Cropping Pages

=" Exporting Pages As Other Formats
1= Inserting New Pages

1= Inserting Pages From Other PDFs
== Moving Pages

1= Placing Pages From Other PDFs

1> Removing Page Crops

1=" Resizing Pages

1= Rotating Pages
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Rotating Pages

Pages can be rotated in 90° steps.

| p

Fila Edit Wiew Texk

Place PDF....

Extract Pages...
Delete Pages. ..

Rotate Pages...

Resize Pages. ..

Remove Crop...

Properties...

Insert Document...

Insert Mew Page...

Re-order Pages...

Ohbject  Help

Chrl+Shift+

Chrl+R.
Chrl+5hift+

Ctrl+o

Rotate: @+
" Anti-Clockwize 90°
SR E

Pages: (Al

™ From: |1 to: |1 of 55

g ak | Cance

Choose Document->Rotate Pages...
from the main menu.

Choose the rotation angle and range
of pages to be rotated.

The dialogue box also displays the
current rotation of the page being
viewed.



Cropping Pages

Page Operations 105

Pages can be cropped to hide unwanted parts.

[ =)
Argus 5.1

Crop Pages

I Al pages
* Pages |‘| o |1

Cancel ‘

Notes

Press the Crop Tool on the main
toolbar.

et

Drag-out a box to the size you wish
to crop. Everything outside of the box
will be cropped.

After dragging out the crop box, you
can continue to adjust its shape using
the resize handles.

Press Return to open the Crop
dialogue box.

Now choose the pages to which the
crop should be applied.

To change an existing crop, remove it
first using Document->Remove Crop...
then add a new one.

+ Press Escape after drawing the crop box to abort the crop operation.

« Double-click the left button without drawing a crop to open the Remove

Crop dialogue box.

+  Objects that fall outside of the crop box are hidden from view but still

remain a part of the page.
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Removing Page Crops
If part of a page is hidden by a page crop, you can remove it to reveal the
areas.
There are two ways to remove an existing crop from a page or range of
pages:

1) Press the Crop Tool on the main toolbar. IE-L

Double-click the left mouse button.

2) Choose Document->Remove Crop... menu item.
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Inserting New Pages
You can insert any number of new pages into a PDF.

Open a PDF then choose Document->Insert New Page... from the main menu
bar.

Insert Hew Page
Choose how many new pages you et |1 page | After - |:

want to add (the defaultis 1).

™ First P
Choose whether you want to e -
insert the new page before or 0 Last Page
after an existing page. * Page |1 af 1 —]
Page Size
Choose User Current Size to make & Lze Curent Size

the new pages the same size as -~ )
the currently displayed page. Lustom Size

The remaining options are o

the same as those in the New ~
Document dialogue box.

7,

Qrientation

* Partrait

" Landscape

Inserting a new page
After the First Page

DA DRDADIND

Inserting a new page
before Last Page

Notes

+ The size of new pages is determined by the page being viewed when the
instruction is given.
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Moving Pages

A page or group of pages may be moved from one part of a PDF to another.
You may have to alter page numbers printed on the pages after relocating.

= & Place PDF....

Insett Document. ..

Inserk Mew Page...
Extract Pages...
Delete Pages. ..
Rotate Pages...
Resize Pages...

Re-order

Remaove Crop...

o Properties...

File Edit View Text Object Help

Chrl+Shift+H

Ctrl+R
Ctrl+3hift+2

Chrl+D

Re-onder, Pages

Current Location:

Page: |1 o 2

Mew Location:

Alfter hd

" First page

" Last page

* Page |4

Cancel |

of 55

Help

Open a PDF and choose
Document->Re-order Pages...

Choose the range of pages you wish
to relocate.

Then choose where you want them to
be moved to.

) 2 B

Relocating pages 1
and 2 to page 4.

)

DEDRDRD
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Resizing Pages

A page or group of pages can be resized. This scales all objects on the page
then adjusts the media box (paper-size).

Open a PDF and choose
Pans Rangs Document->Resize Pages...
Al .
Choose to scale X & Y axis
* Pages |‘I ta |‘I of 1 . . R
independently or click Constrain
— Proportions to maintain the aspect
“width: .
I ] [w Constrain proportions ratio.
Height: 100

Choose the units for scaling - percent,
inches, points or centimetres

Units: percent w

|¥ Resize page contents

p=

Un-check this box to re-size the page only; objects
on the page will not be altered. This is especially
useful for re-sizing empty pages.

A Thisillustrations shows a page being
resized by 50% on both axes.

Rapidly convert display ads
tor web search & display

Adsdraci Bemabe

11.00in Pt g iy
: 5.50in
<o ]
IENI T i s
=T ' m!
- >

8.27in 4.13in
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Inserting Pages From Other PDFs

A range of pages can be imported from other PDFs into the current PDF.

Seloct PDF filo o insertinta document GG
Lokt |13 pdf editing B o E-
Y ~
B s < < s R
My Recert e e el e -
Documents | ©onelne.pdf  pagewrsp pageNoGlob... pageWithdl... paragaps.pdf
test.pof
Deskion sl o
pioneer  pionser.pdf
i o
My Documerts
sl sl
g pre-dots.pcf pressRelea... pricedstpdf  rotated  rotines.pdf
- page.pd
>
My Compuler
< I <Y< <
@0 Lomeror et oot s o, ommn v
Dok File pame: [ioneer miniz pat | Open
Files of ype: Al Fies ) - Cancel

9 Infix - KRICHRD3.PDF
Fle Edt Vew Document Iect Object Help

oB5 | DOEO0)|vEBEE v 2T # /4
JETEIEIE] [sTaT-] CI=151

[ T R T R SRR EE N RN AN SERN RN AR]

8]

Vorume I Book X

KING RICHARD III

\l\

(1b) Ve v
L \Q/i=5 ] Mfiwz <] <] o] rasasin

New Document

what do you want ko do?

" Open the PDF

" Place a page from the PDF onto the cunent page

@ OK | Cancel Help

" dnsert the POF into the current document h —

With your PDF already open, choose
Document->Insert Document...

Choose the PDF you wish to insert
using the file selection dialogue.

Alternatively, Drag & Drop and PDF

onto the main Infix window.

Select PDF file to insert into document. (a2l ]
Look i [ pef editing -~ cf B&-
5 -
e - [
5 i i i i
o anelineodf  page wiap  pageMolob... pageWithGl.. paragapspdf
sk, paf
Desktop ) )
paragaps.if paratest pef pioneer  pionger.pdf
& i pef
v | ) mm
i i i i
3 pre-dats.pcf pressficlea,,, pricelstodf  rotabed  rotines.pdf
ook
3 Page.p
My Computer
S < <[« I Ry
L] votrira2.edf sotrar.ndf nisroued b Ruscell Col... sma-name, o
My Network il name: piones 2 pdf = Open
s ‘ J4 [e=]
Files of pe: Al Fies ) - Cancel

After dropping the file, choose Insert

the PDF...

Continued...
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Continued from previous page

Insert Document If the PDF you are importing has more
- than one page, you can choose the
- I 7~
[ ] pages to be imported.
" First Page Zance]

" Last Page Help
® Page |1 of 55

gv file: 2KHENRY4.PDF

Inserting a group of

' pages After the First Page

2) [3) 14
Inserting a group of E)}

pages Before the Last Page

]
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Placing Pages From Other PDFs

You can place the contents of an entire page from another PDF into the

current page of your PDF.

T T e AL T Tl

Ohject  Help

M Document =
Flace POF....
Insert Document. ..

Inserk Mew Page...  Chrl+3hift+r
Extract Pages...

Delete Pages

Place PDF

Use page: of 2

summer-zale. pdf

Fror file:

9 0K | Cancel Help |

[t dew Document Text Object Help
Bas| DDO|%gF v 2T ¢ 4
J F\ I I\ | [ H I\ | [ I\ \I |

'"IB New IWIIIIIHII ﬂll 3

2

The future of motoring is
here, its siver, has

four wheels, —
andgoes ﬁ 2
ke the

win! :
. [t oy

‘What do you want to do?
" DOpen the PDF
" Inzert the PDF into the cument dacument

* Place a page friom the PDF onto the curent page

Cancel

(3)

Use the Document->Place PDF menu or
“drag & drop” the PDF onto your open
PDF.

If the PDF you are placing has
multiple pages, choose the page you
wish to place.

This dialogue box will not be
displayed if the PDF being placed has
only one page.

fle Edit View Favortes Took  Help i

@ Back - y Search Folders  |a»

- -

UERIEENEE ALLSWELL.... alumini 97.pdf Backup of Mew
lippdf

r IR

Backip of Data frescapdf  Hyundai Car
Refersn...  Sheets pdf ad pdf

I

live width.pef  New Clipupdf  Newtext  oversat.pdf
block.pdf

= e e .

You can “drag & drop” a PDF file onto
your open PDF to place a page.

You will then have the choice of
opening, placing or inserting the new
PDF.
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Exporting Pages As Other Formats
Infix can export pages or entire PDFs as plain text, HTML, RTF, TIFF and JPEG.

Conversion Formats

=== Plain text
HTML
»

(Images as PNG) === HTML3 - <H1>, <H2> etc...

== RTF + Images

== HTML 4 - <FONT SIZE= etc...

== Multi-page Tiff
pag ==p HTML 4 - separate style sheet file
= JPEG

- HTML 4 CSS with layout

_ Open the PDF to be converted.

Choose File->Export As...

Format 55 with layout

Page Range Choose the conversion: plain text,
- ~|  HTML, RTF, Tiff or JPEG.

v Al

© Cunent Page | Choose the pages to be converted.
" Pages |1 To: |1

Notes

+ The JPEG & Tiff conversions render entire pages and not individual images.

+ To exportimages only, select one of the HTML conversions. All images will
be exported as PNG files and placed in the same folder as the HTML output.
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Sticky Notes

You can create new or edit existing “sticky note” annotations in PDFs. These
are small pop-up windows designed to contain short messages such as
approval or editorial comments.

Anatomy Of A Sticky Note

@ Stick note icon.
This can be moved around independently of the
sticky note window.

Double-click the icon to toggle the main note
window open or closed.

Title bar - shows name of note
author, title, date and time of last
modification.

Close box =i [=[Guy Bushinell; 03/15/05 15:38:39
Flease learn these 2 scenes by next weelk,|

Message area
with scroll bar F
Flf_

Resize box

Notes

+ If you can not see the sticky-note window after double-clicking on the sticky
note icon, try scrolling the page or zooming out. It may be off the screen
somewhere.

« There are a number of alternative icons available - see Stick Note Properties for
details.

+ To change the author’s name assigned to new notes, choose
File->Preferences... from the main menu.

+ Sticky notes are not included when printing PDFs.
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Creating Sticky Notes

[T TTCTE

o EIEIEl [T

User, Hame

Fleaze enter your name:;

|Guy Bushnell

A name iz required to enable changes to be tracked
and far creating sticky notes.

o T

Cancel |

Deleting Sticky Notes

Click the Stick Note Tool in the main
toolbar.

Drag-out a box to denote the size of
the new sticky note.

Alternatively, single-click the left
mouse button to create a standard-
sized sticky note window.

If you have not already set up a user
name using File->Preferences..., Infix
will now ask you to supply one.

This user name will be recorded in
each sticky note you make.

Sticky notes can be deleted in two ways:

E

a selected sticky
note icon

Close Moke

Em

Properties. ..

Using the Hand Tool or
Sticky Note Tool, click on

m

b

the sticky note icon to
select it.

Then press Backspace or Delete on the
keyboard.

9 Using the Hand Tool or Sticky Note

Tool, right-click on the sticky note
icon and choose Delete.



Sticky Note Properties

Annotations & Hyperlinks 117

Various properties of sticky notes can be modified such as the icon and
colour can be changed using the Sticky Note Properties dialogue box.

(1)

Tr""‘. e
Open Make

Deleke

Hote Properties

Appearance

LColour:

Properties
Title:
Avthor:

Modified:

|Ne:-ct tazks

|Gu5.l

|DB£3‘I 07 14:47:33

Lg [ | Cancel

Sticky Note Icons

S

A

Comment @ Key ﬂ
Help ,\ﬁj

Insert _=|

Select the Hand Tool or
Sticky Note Tool from
the toolbar.

&My 3|

Click the right mouse button over
the sticky note icon and choose

Properties...

Use the dialogue box to change icon,

colour, title and author.

The modification time cannot be

altered manually.

New Paragraph

Note (default)

Paragraph
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Hyperlinks

Use hyperlink annotations to create interactive boxes which, when activated
by the reader, will jump to another part of the same PDF, a different PDF or
web address (using an external HTML browser).

Click on the Link Tool button in "
Email: sales@icers the main toolbar. U

o . Drag-out a box to denote the shape
of the hyperlink region.

Link Properties I  After drawing the hyperlink box,
action the Link Properties dialogue box is
displayed.
Type:

Uze the toolbars or the mouge to go to the page
and view to be displaped.

Fit the cument page in the destination window.

I agnification: Fit in'windaw -

Link Properties Choose the action to be performed

. when the reader clicks on the
Action: hyperlink:
Type:  |worldwideweblik  ~| | o +Go to view
GoToW
Link to 2| Open Fie ! * Open afile
LURL. * Word Wide Web Link
L@ Changing the Action Type: option

will cause the bottom section of the
dialogue box to change.

Continued...



Continued from previous page

Action Type: Go To View

Link Properties

Action:

|Go ToView

 ——

Lze the toolbars or the mouze ko go to the page
and wiew to be displayed.

Type:

Use this button ta set the target LURL for the link
Fit the current page in the destination window.

I agnification: Fit in'windaw
@ ar | Cancel | Help |

Action Type: Open File

Link Properties

Action:

TR | Ce——

Click the Select File button to choose aty file to
open, including other applications.

Type:

clbﬁb

Select File... ———
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Choose Go To View

Whilst the dialogue is still open,
return to the main PDF window and
navigate to the page and position you
want displayed when someone clicks
on the new hyperlink.

Return to the dialogue and choose
the Magnification: for the destination
view.

Press OK to create the hyperlink.

Choose Open File

Press Select File... to choose the file
to be opened when the hyperlink is
activated.

[Select file to open

Ll

o | =
I | Cancel

Files of ype:

Continued...
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Continued from previous page

Action Type: Go To URL
Link Properties
Action:
Tope:  [wordwideweblink ~ s ChOOSe World Wide Web Link

Link to a document uzing a World ‘Wide 'web
URL.

Press Edit URL... to specify the address
to open when the hyperlink is
activated.

Edit URL for Link

Uge thiz button to et the target URL for the link

hitp: /Aw iceni.con

@um:

Web addresses should begin with
“http://”
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About Bookmarks

Bookmarks allow readers to quickly navigate to specific places in a PDF and
are especially helpful in long PDFs. Using Infix you can automatically add
bookmarks to a PDF and edit existing bookmarks.

On Screen Display

To see a PDF's bookmarks choose View->Bookmarks or press the F9 function
key.

| Infix - alumni 97. pdf
File Edit Yiew Document Text Object Help

BS OO0 |SEEE w
| StoneSer-Senibold RAREREEd

ot

Click on a bookmark item to Co
see the part of the PDF to F
WhICh it refers _"| Measuring Mon-Financial Asset

_'] European Union or Is it Disunio
_] Alive and el and Working in ¢

_] DEPARTMENTS — BEYOND
Sub-bookmarks of the “School s = _] school Update — BRICKS AND
Update” item _] The Club Scene = MORTAR
_"| Executive Education in Liec = M
] Honar Rall

_'] An Approach to Fisheries
_"| Broadcasting the Metwork,
_'] Campus Mews

Click on the plus/minus symbol to =il = _] Alumni Profies

open/close sub-bookmarks _] Faculty Gpinian 3
RSN
Divider bar can be
moved left or right
Notes

+ Drag a bookmark on the title of another to nest the bookmark within the
other.

« Drag a bookmark on the icon of another to move without nesting within the
other.
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Automatic Bookmarks

Infix can create bookmarks automatically. This is especially useful for long

PDFs that have no bookmarks.

The bookmarks for this guide were created this way and then edited to
remove any unwanted entries that were added automatically.

# Infix - alumni $7. pdf
Eile Edit View Jeld<iigs Text Object Help

= Ly HacePOF... K
Insert Document. ..
StoneSerit-5 emib

a1

] i
=S [u]a]

Insert Mew Page... Chr+Shift+n
Extract Pages...
Delete Pages...
j FEATURES P_\ot.ate Pages... ChrHR ]
Resize Pages... ChrH-Shift+2
j Measuring Re-order Pages...
_] European Remove Crap. .
_] Alive and*
Properties... CrlDr
_] DEPARTMI Security. .
= scheolUpe  Egnts,., 1]
_]Thec  changsLog...
_] Execu
_] Honor

_] Anép  Resource Page
] Broad
Campus MEWS

This document slready contains bookmarks, do you still want ta
. insert automatic bookmarks?

Rl==

Notes

With a PDF already open, choose
Edit->Create Bookmarks or press Ctrl-B.

All pages from the current page
onwards will be trawled in an attempt
to find suitable bookmarks.

If the PDF already has bookmarks,
Infix will prompt you to proceed. If
you do, all existing bookmarks will
be removed before the new ones are
added.

+ The quality and number of bookmarks created depends on the style of PDF

used.

* You may need to add, remove or move some bookmarks after auto creation.

+ If you do not wish to include certain pages in the bookmark tree - title and
contents pages for example, turn to a page after these before choosing

Edit->Create Bookmarks.
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You can manually create, delete, rename and move bookmarks.

Renaming Bookmarks

+ _"| Introduckion

\What’s Mew In Yersion 5,0

o_'] Installation

+ _"| Introduckion
_"| What's New In Yersion 5,0

9_L| Installation

Deleting Bookmarks

_l TOTIC e, Cerdns

- o

_L| [Using This Manual
1 What's New In Yersion 5.0

Note

Click on an existing bookmark to
select it.

After a short delay, click again to start
renaming. The name of the bookmark
will become selected, ready for
editing.

Click to select the bookmark item to
be deleted.

Press the Delete or Backspace key to
delete.

+ If you delete a bookmark item that has sub-items (as shown above), the sub-

items will also be deleted.
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Creating Bookmarks

A bookmark records the page number, location and zoom setting used to
view the page at the time the bookmark was created.

()

Insert Bookmark

] Mew Boakmark

(2]

Wew Bookmark

()

Navigate through your PDF to the
page you want to bookmark.

Zoom and scroll the page to the exact
position you want to record.

Click the right mouse button inside
the bookmarks window. Select the
Insert Bookmark menu option that
appears.

The new bookmark will be created
and named “New Bookmark”.

Click once to select the new
bookmark.

After a short delay, click again to start
renaming. The name of the bookmark
will become selected, ready for
editing.
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You can move bookmarks to different parts of the bookmark tree.

[ T oo PO Ty

+_] The Configuration File
_] character Markup
_"| What's New In Yersion 5.0

0_1 Entity Markup

BRI rletion)
Cperation
9'] Pre-Programming Snnokations

1 Dealing itk Teonic Eont Characters

+ _"| Installation

_"| What's Mew In Yersion 5.0

e'] Operation %

+ ‘1 Bre-Prooramminn Aonokabione

Moving To The Top

] W
_"| Wwhat's Mew In Yersion 5.0
o] Operation

£ 1 _Pre-Prooramming Sonobabion

+ _"| Installation
‘ ,".-'-.-'I'lat"-:- Mew In Wersion 5.0

+ 1 Pre-Pronramoing Anoobabinn

Cperakion

_"| What's Mew In Yersion 5.0

s

e'] Operation

+ 1 Bre-Prooramminn Anoobabione

Click to select the bookmark to be
moved.

Drag the bookmark and drop it onto
the icon of the bookmark you want it
to appear after.

The bookmark will appear after the
bookmark you dropped it onto and at
the same nesting level.

Move the bookmark you intend to be
top so that it is second in the list (as
shown above).

Then select the first item in the list.
Drag the first item and drop it onto

the icon of the second item (the one
you want to be top).

The two bookmarks will switch
places.
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Changing Bookmark Nesting

You can nest bookmarks within other bookmarks or move them out to a

lower nesting level.

Nesting Bookmarks

J Errar Return Yalues

TITOTT T

J Encudlngﬁames

_"| Error Return Yalues

] J Mates

e W Encoding Mames

De-nesting Bookmarks

—

= J Processing Struckured Documents
_L| Mok &ll Docurnents Are Struckured

o rocessing Documenks
B 1 Extraction Option

—

] _L| Processing Structured Documents
_"| Mat All Docurnents Are Struckured

_"| Processing Documents

9 The Configaration File

=

] _"| Processing Structured Documents
_"| Mot All Docurments Are Struckured

+ | Extraction Options
J Processing E'-:u:uru-nr'

9_] The Configuration F|I

Click on the bookmark you wish to
nest.

Drag the bookmark onto the title
of the bookmark in which it will be
nested.

The bookmark is nested within the
one on which it was dropped.

Click on a nested bookmark you wish

to move to a lower nesting level.

Drag the bookmark and drop it on
the icon of any bookmark with the
nesting level you want.

The bookmark’s nesting will be
changed so it matches the one on
which it was dropped.
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Document Properties

A summary of the settings, dates, author and other information about the
current PDF can be viewed by choosing Document->Properties...

Document Properties

Full path name of the PDF and its size on File Mame: W\ CENI\DocumentsInfisInfis3-UserGiuide\FDF
di —_ documentsiFReference Manual pdf

IsC. File Size: 1.77 MB [1817.3 KB)
Document meta data. AN U Feference b anual

This data is stored in a non-human Subject: |Argus Version 5.0
readable form inside the PDF and also ==
as plain text within an XML tag named
<Properties> nested in another named
<lceniSetup>. Kepwords: |

Authar: |Ic:eni Technology Ltd

Click on the Modified: date to open the Creator: - Frameldaker 5.0.1Infix]

PDF’s Change Log. Producer:  Acrobat Distiler 5.0.5 for Macintosh
— Created:  09:43:23, Friday October 31, 2003
Click on the Security: hyperlink to open Modified: 15:00:03, Wednesday Septermber 05, 2007

the Document Security dialogue box.

Security: Mone

PDF Yersion: 1.4
Page Count: 95

Uszer Restrictions:
Rezource Page:

Tagged: Mo

u] | Cancel Help |

Click on the User Restrictions: hyperlink to view/
modify the settings controlling how users may
edit this PDF.

Resource Page: indicates if the PDF has an
embedded Iceni resource page. This can be useful
for distributing PDF templates.
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Using PDF security settings you can limit what other people can do with
your PDF. For example, you can stop other people editing or printing your

PDF.

View Current Settings

To check the security settings for a PDF, choose Document->Security... from
the main menu.

The security dialogue box will initially display with most controls inactive.

Document Security:

(=)
« 71 71 1 €

Security Level: | J [o]4 |
Passwords: .
- M If enabled, click Unlock...
| o to change security
settings.
- g
| The inactive controls
Allow: show the current

security settings for the
PDF.

If the PDF has an existing Master

settings

Fleaze enter the Master Pagzword to change security

(2)

=]

Cancel |

Password, you will have to enter it
now.

If you do not know the Master
Password, you will not be able to alter
any of the security settings.
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Security Settings Dialogue

Using Infix you can add or modify security settings on PDFs.

Infix support 48-bit (Acrobat 3 and above) and 128-bit (Acrobat 5 and
above) password encryption.

Security level:

*None
» Acrobat 3+ (48 bit)
*» Acrobat 5+ (128-bit)

i 128-bit security is harder to defeat and
Document Security, offers finer control over what operations
are allowed on your PDF.

Security Level: |Standard {Acrobat 3 & above) j

Older style 48-bit security is more

Passwords: :
compatible.

I Required to Open Document

User | User Password:
If set, a password must be entered before

I¥ Required to Change Security ) .
the PDF can be viewed or printed.

Master | Aok

Master Password:

Al
If set, a password must be supplied
W Editing: | Comments & Form-Filing =l before changes can be made to security
v Printing: settings.
[ Copying | Extracting Content .
- The things other people are allowed to

do with this PDF.
[ Can Unlock Objects (Infix 3+ only) .
For example, if you want people to be

able to add sticky notes without being
able to change the content of the PDF,
choose Comments & Form-filling

If un-checked, users will have to supply
the Master password to be able to unlock
locked objects.

This can be useful when distributing
templates.

Notes

+ If you forget a PDF’s User Password, you will not be able to open the PDF.

+ If you forget a PDF’s Master Password, you will not be able to alter the
security settings in future.
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Infix can highlight text that has been modified during previous editing
sessions. It also records the date, author and page number of all changes

made to PDFs (see step 3 below).

Language: |English (LK) j

User Mame: | Guy Bushnel

¥ Show changed text in: |red -

P—

Ruler Units:

W Save abackup every: |9 minukes

(1)

slowly convert display ads
for web search and display

Change Log

Date Userfame Pages
13:06:32, Frifaug/D4, 2006 Elangkumaran C
12:44:05, Wed/Sepf0s, 2007 Sury Bushnell

1-2,16-48,...

(3]

Choose File->Preferences...

Ensure Show changed text in: is
enabled.

You can also choose the colour used
for highlighting.

Text that has been modified in this or
previous sessions will be highlighted
using the colour chosen in the
preferences dialogue box.

To see a complete history of all pages
modified using Infix (version 2 or
later) choose Document->Change Log.

Continued...
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Continued from previous page

User Elangkumaran C modified the PDF on Friday,
4th August, 2006. No particular page was edited
(Perhaps security settings were modified.)

Chang': Log

Dal UserMarme Pages
13:06:32, Frifdugf04, 2006 Elangkurmaran C

12:44:05, Wed/Sep/05, 2007 Guy Bushnel

1-2,16-48,...

User Guy Bushnell modified pages 1, 2, 16 to 48 and
some others on Wednesday 5th September 2007.

Notes

+ Infix cannot highlight text that has been deleted. It will however, record that
a modification has been made to the page that used to contain the text.

+ Only changes made with Infix version 2 (or later) are recorded.
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Document Font Catalogue

Infix can list all of the fonts used in a PDF plus additional information about
the nature of each font.

Choose Document->Fonts... to view the font catalogue.

Font types can include any that are

supported by the PDF standard - The number of character
TrueType, Typel, Type3, OpenType etc.. shapes defined by the font.
During editing, Infix can only embed o
TrueType fonts taken from your Yes” indicates that
computer’s system. the font has a built-in

mapping to Unicode

Document Fonts

Fonk Mame Type Actual Font Unicode | Mo of Glvphs ~
JSWHPI+CenturyGothic Truetype (CID) Ermbedded Wes 29
FEZFYC-+CenturyGothic Truetype Embedded 243
CenturyGothic Truekype Centuryiaothic 668
KAGNDG+CenturyGathic-Bold Truetype (CID) Ermbedded Wes 13
CenturyGothic-Bold Truetype CenturyGothic-Bold E65
CenturyGothic-BoldIbalic Truekype Centuryiaothic-BoldItalic 668
CenturyGothic-Tealic Truetype CenturyGothic-Italic 665
AKMPLL-+HMonotypeSorts Truetype (CID) Embedded es 4
Officinasans-Bold Tvpe 1 MimbusSanL-Bold 23
AKMAAC+Symbol Truetype (CID) Ermbedded Wes 7 w
Mumber 2ffonts; 17 Help

Names of fonts currently embedded in Shows the font being used for on-screen

the PDF. display.
Fonts introduced during the current If the font is embedded in the PDF it will be

editing session will not appear until the used and labelled “embedded".

PDF is saved. If the font is not embedded in the PDF the
Names prefixed with “XXXXXX+" for.1t substitute chosen by Ipﬁ)l( will be shown.
This may be from Infix’s built-in fonts or from

represents subset fonts.
your computer’s system fonts.

Notes

+ When editing text, choose Text->Character Palette... to view all of the glyphs
contained in a font.



134 Document Operations

Flight Check

Infix includes a basic flight-checking function. A check for overset text is
always made prior to saving a PDF.

Two additional checks are available for users of Infix Pro or for those editing
a PDF with user restrictions; these are

+ a check for images of less than 300dpi resolution
+ a check for non CMYK colour spaces

Choose File->Flightcheck... (Infix Pro only) to open the Flight Check dialogue
box.

Un-check to avoid certain tests

Flight Check Repi T

Problems have belffl Found which may effect prink

_ Shows the numbers of problems
Smcee Sl i S eyt found for each kind of test (even if

v L lution i — Ly
o resaLiion mages the test is disabled)
I Crverset text

Problem 1:
Cbiject Type: Path
Page: 1

Colour space not CMYK

Show Object
Mext Problem

Cancel

i
Describes each problem found
giving the kind of object effected
and the page.

:_ Flan L'“"l" SBJECts When saving a PDF, the flight check

Lowy resolution images .

% Overent tot dialogue alvyays checks for Overset
Text (& possibly more).

Crverset bext Show Object
Text Box
1 Mext Problem

Press Save Anyway... to ignore any
Eofavisinl | B problems and save the PDF.

Cancel

i
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Basic Templates

Infix can create and use templates (sometimes
known as stationary) for things like
memos, envelopes and faxes that you use
frequently.

The initial layout is created using your -
preferred design application then converted
into a PDF template using Infix.

When a user opens a template, the PDF name
becomes Untitled so that the original template
is never over written.

Wil (FIRSTNAME]
8! [FAMILYNAME] -

o Open your PDF.
>ES 0 ) @ E L T+ /=
——= JITELPEIFEE This example uses a basic envelope
design produced using Infix or any
RECIPIENTS ADDRESS HERE other design application capable of

generating a PDF.

4
01/1 [ vlffsoz =1 <] > es7xazzin

Using the text tool, drag out a

_ central text box for the address. IT
RECIPIENT'S ADDRESS HERH| Ensure it is blg enough to
accommodate most addresses.

i Enter some sample text to indicate

" * > where the user should type.

Choose a font and size for the sample
text so that users of the template do
not need to bother.

Continued...
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9 InfixPro - iceni envelope. pdf;
5[=8 Edit Wiew Document Text Object Help

e

Qpen... Chrl+C

Open In Mew Window, ., Crrl+Shift+0

Save Chrl+3 —

Save fs... Crl+Shift+3
As Template, ..

Close Chrl+F4

eﬁgert to Saved...
Tutatsl 11 ChelE o

User, Restrictions

[ approval required afrer editing
[ Basic Flight check on save

[ Edit using existing Fants anly
[ Edit using existing colaurs anly

[ Disable text scaling
[ Lock left alignment of all abjects
[ Preserve aspect ratio during scaling

Cancel Help |

User Restrictions
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Choose File->Save As Template... to
display the User Restrictions dialogue
box.

Template PDFs are saved with the
extension .pdt instead of .pdf.

The User Restrictions dialogue can be
ignored for simple templates.

For more advanced templates, use
this dialogue to limit how users
interact with the template. For
example, limiting the fonts they can
use when editing.

Press OK to save the template.

Once applied, User Restrictions are effective in all versions of Infix but can
only be removed or altered using Infix Pro.

To view and change the restriction choose Document->User Restrictions... or
click on the Restrictions hyperlink in the Document->Properties... dialogue

box.

* Approval required after editing

PDFs based upon templates will have an ‘Approval Required’ watermark
added when saved. This can only be removed using Infix Pro.

+ Basicflight check on save

Infix checks for a minimum of 300dpi resolution on all images in the PDF
and for CMYK colour spaces. This is in addition to the standard check for

Continued...
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Continued from previous page

overset text.

Edit using existing fonts only / Edit using existing colours only

Limits the available fonts and/or colours that can be used to those
already in use in the PDF. This helps to ensure users do not deviate from
the initial design goals or corporate identity colour schemes.

When colours are restricted, users are presented with the Swatches
dialogue when they wish to change the colour of an object.

Disable text scaling
When scaling objects, text boxes are not be affected.

Lock left alignment of all objects

Limits the directions in which objects may be moved.

Text boxes may be resized to allow for more text for example, but their
position along their x-axis cannot be altered. This is to help maintain the
essence of the design’s original layout.

Preserve aspect ratio during scaling
Ensures that no objects can be stretched out of proportion. Any scaling is
applied equally to both x & y axes.
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Locking Objects In Templates

Objects can be locked to ensure users of the template can only edit specific
parts. This can help to ensure original designs are not accidentally altered by
users.

Using the Object Select tool,
R select object(s) to be locked h;
= & D %4 Copy ’

Choose Object->Lock Selection or
right-click the mouse and choose Lock

Select Al
Select Nane

[ =T
[ e

= ll=s!

Delete Selection

: Selection
Unlock All . . .
ENTER CUS o Objects will remain locked even after
Save Sclcton asFUF .. the PDF is saved and reopened.

Replace Image. ..

Highlighting Locked Objects

If your version of Infix includes the Show/Hide toolbar button, _E{
pressing it will toggle between two viewing modes.

.

When on, all locked items are faded to make unlocked objects easier to
identify.

Alternatively, all versions of the software include the View->Locked Objects
menu item to toggle between the two modes (or press Ctrl-Alt-L).

Unlocking Objects
Unlock all locked objects by choosing Object->Unlock All.

To unlock a specific object, "l:
ument  Text Object Help .
B v et D bix » 7 A& choose the Object Select tool

EELE = and move the mouse cursor

Select Al

over the object.

Right-click the mouse and choose
Unlock Object/s.

The object(s) under the mouse cursor
will be unlocked and selected.

RECIPIENT'S ADDRESS
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Embedded Font & Colour Resources

To ensure portability and ease of editing, templates should include
embedded font definitions for all the character shapes likely to be used.

For templates with a restricted colour palette (see “User Restrictions” earlier
in this section) it may be necessary to define optional colours not yet used in
the template but that may be used in future.

Both of these requirements can be met by including a “resource page” in

your template.

Bistream Vera Sans
abcdefghijkimnopqgrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
0123456789 "£$% "~ &*()[1
{};'@#~"—<>,/7-=_+\

Bistream Vera Sans Bold
abcdefghijkimnopqgrstuvwxyz
ABCDEFGHIJKLMNOPQRSTUVWXYZ
0123456789 !"£$% " &*()[1
{};1'@#~" ~<>,./?2-=_+\

9] Infix Pro - bussiness card2. pdf

Fle Edit view [BEMIGENS Text Object Hep
Blace FOF.... [
5083 " o M TN
Insert Document
Insert Mew Page.., CtrkbShift+N IETE] et 15
[ " EtractPages.. T B v o 5 0 v o
Delets Pages...
Rotate Pages...  CrHR
ResigePages...  Chhift+Z
Re-order Pages...
Remove Crop...
poies. e NAME]
Securty..,
YNAME]
Change Log... -
Extract...
Create Buokmarks oy
Remove

Checking Resource Pages

An example resource page containing
two fonts and four colours.

The page can be prepared within Infix
or using any other editor capable of
generating PDF.

Choose:

Document->Resource Page->Add... to
embed the resource page within the
currently open PDF.

The resource page will not appear
as part of the PDF in any PDF viewer
and will not be output if the PDF is
printed.

The Document Properties dialogue box will show the existence of a resource

pagein a PDF.

Choose Document->Resource Page->Extract... to copy the embedded page to

a new file and view it in Infix.
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For Infix Server to accurately find the target text you wish to replace in your
templates, the text should form unique names or tokens.

[FIRSTNAME]
[FAMILYNAME]

email: [EMAIL]
mobile:[MOBILE]

IDZat landline: 01603 628289 / x25

Dear [CNAME],

Thank you for purchasing the [PRODUCT] on
[PDATE].

We would like to take this opportunity to
remind of our aware-winning after-sales
care and invite you to sign-up for our free
newsletter covering all aspects of the
[PRODUCT] plus hints and tips for getting
the most out of it.

Notes

For this business card, the artwork
has been produced with tokens
specifying the location of text to be
replaced.

The font, alignment, margins etc. of
the token will be retained when it is
replaced by Infix Server.

Here the tokens have been included
within the body text.

When replaced, the body text will be
reflowed to ensure correct layout.

The [PRODUCT] token is using a
different font to the rest of the body
text.

To ensure predictable reflow after token replacement in body text, prepare
the PDF using Infix, setting text-box sizes and paragraph alignments etc.

Reflow behaviour can be controlled by the name of the tokens themselves.
This is useful for templates that have not been prepared using Infix. See the
Infix Server user manual for more information.
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Dynamic Text Using Text Fields

The use of tokens such a [JOBTITLE] in a PDF template where layout or
spacing is critical is sometimes impractical. In these cases, a block of existing
text can be given a name without affecting the text itself. This name can
then be used as a target for replacements via Infix Server.

Verdana

ext. Objec Help
B8 DOO)|WE JEuN TP A as
~ [z - EIEEIE [ula]al ==

% v 8251150

9 Paragraph Spacing...

Delete Selection

Texk Box Attributes. ..
Field Attributes. .,

Letter Spacing. ..
Disable Hyphenation
Line Spacing...

Text Field Attributes

Callout Mame:
Reflow:
Alignment:

Control:

Description:

(3

| SECTION oK
Mews Text Only - Cancel
e -]

fore 7]

Single letter section ID - in
capitals|
Help

In this example the box containing
“A" is too small for a token such as
[SECTION].

Using the Text Tool, select the IT
IIAII'

Right-click the mouse and choose
Field Attributes...

Enter the token name into the Callout
Name: text box.

This is the name that will be used in
the Infix Server configuration file.

Continued...
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Text Field Attributes

Caniel

Reflow:  |Mew Text Only hd
Alignment: | Centre b

Single letter section ID - in
capitals|

Text Field Attributes

Callout Heme: | SECTION ol

Reflow: |Mew Text Only - Cancel
Alignment: |Centre hd
o -

i

Mone

Delete Para if empt:
I

Description:

(5)

Text Field Attributes

Callout Heme: | SECTION oK
Reflow: | Mew Text Orly - Cancel

Alignment: |Centre hd

Description: | Single letter section 1D - in

capitals|

Section
(7)
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You can (optionally) control how Infix
Server will reflow the replaced text.

These two pop-ups behave the same
way as those in the Replace Format
Dialogue used during Find & Replace.

The Control: option instructs Infix
Server to delete the field and its
containing paragraph should it
become empty after processing.

The content of the Description: field
will be shown in a tooltip window
whenever the mouse hovers over a
text field.

It will also appear after using the
View->Go To Next Field menu item.

Infix can highlight all text fields on
a page. See the File->Preferences...
dialogue box to control this.

The colour used for each field is
decided by Infix.
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Dynamic Images

Images can be named so that they can be targeted for replacement
using Infix Sever. You can also control the scaling used when the image is

replaced.

Select Mone

Delete Selection

Lock Selection

Unlack All

Save Selection as POF...

Replace Image...

AME
NAM

Image Attributes

Froperty valus

Image name Imagehame
Replace scale mode Fit inside

4

Property: Image name

Property: Replace scale mode

Yalue:  |Fit inside -
Crop ko Fik

Fit inside

Cancel

o o

Choose the Object Select tool. [,t

Right click the over the image
you want to name and choose Image
Attributes...

The Image Attributes dialogue box
lists all of the attributes that can be
applied to an image.

Click on the Image name property and
enter a new value in the Value: field at
the bottom of the dialogue.

Two scaling modes are available
during automated image
replacement:

* Crop to fit
* Fit inside

The effect of each mode is illustrated
below:

Continued...
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Continued from previous page

AN (0o
)~

Fit inside Crop to fit

Naming Multiple Images

Infix Pro offers a short-cut for naming multiple images. It also offers a way of
checking whether images have been named already.

Document  Text Nels=es Help

SharryFitzPage per Choose the Object Select tool [!‘

from the toolbar.

ooo

Then choose Object->Name Images...
from the main menu bar.

Shous Al shift+F12
| [l ocaions)

Clipping Mask >
Object Attributes... CtrHI
I

YTy — Enter a base name for your images
Image Name: I and set the scaling mode to be used
lace scale mode: Cray i for eaCh.
9 3 p tofit -

- The settings for individual images
may be altered later by using the
method detailed on the previous

page.

Continued...
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Continued from previous page

| InfixPro - SherryFitzPage. pdf

Click on each image to name it.

Every time you click an image it will
be given a name by applying a new
suffix to the base name you supplied.
For example Imagel, Image2, Image3.

The name will displayed within the
bounding box of the image.

An example of an image showing its
label “image7”.

To finish naming images, press Escape
or change to another tool.

Choosing the Object->Image Naming...
menu option at any time in the future
will show any existing image labels.
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Dynamic Line-Art & Graphics

By grouping objects together with a text field, the entire group can be made
to appear or disappear depending upon the value of the text field.

To Create Optional Signs

1. Use the Object Tool to select the artwork and associated text then [!‘
group them together using the Object->Group Selection menu option.

O

This car ad template includes a
triangular sign for carrying optional
messages such ‘SO’ or "

If no substitute text is provided in the
Infix Server configuration file, the sign
can be automatically removed.

This approach may also be used
together with Text Fields.

2. Ensure the text field has

the “.d” suffix. This tells Infix T
Server to delete the containing
paragraph if it becomes empty.

If Infix Server does delete the
containing paragraph, it also deletes
the other items in the group leaving
just the text box and any other
paragraphs it may include.
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Dynamic Page Size

It can be useful if a template automatically grows to fit the text being
flowed into it. Infix Server can do this by extending the length of a page and
crop box as well as stretching and moving any relevant graphics and page

furniture.

Trumpton College

HEAD OF FRENCH

‘ Required for September 2008 ‘

Closing date: Tuesday, 12 February 2008

‘ Interviews to be held durin

he week heginning
Monday 25th Febr
n)

wary 2000

2 DECUSET TUTAMEN ¢
@ & o

Text Box Attributes

Property Yalue
Can Grow False
Mowe Cbjects Below False
Growth Skep ]

Property: Can Grow

9 value: |False -

Using the Text Tool, click inside
the main text box of the ad. T

The size of this text box after
substituting text will be used to re-
size the entire ad.

Only one text box can be used to
control overall ad-size.

Right-click the mouse and choose
Text Box Attributes...

* Set Can Grow to True

This means that instead of text
overflow resulting in an overset text
box (and the text being invisible),

the text box will grow downwards to
accommodate all the text placed in it.

* Set Move Objects Below to True

All objects below the bottom line of
the text box will move as the text box
grows this includes any text, borders
and the actual page size itself.

Continued...
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Trumpton College
HEAD OF FRENCH

Objects above key text
box will not be moved
or stretched.

‘ Required for September 2008

Closing date: Tuesday, 12 Febroary 2008

Monday 25th February 2000
0

‘ Interviews to be held during the V\L't‘kq:t‘ui(l(li(lu ‘

2 DECUSET TUTAMIN &

2015

Between top & bottom of
key text box, objects will be
stretched as the text box grows

Objects will be moved down as
key text box grows

Flowing new text into the key text
box causes the ad to grow (along with
the page & crop box)

Trumpton College
HEAD OF FRENCH

Unchanged

Adynamic and enthusiastic person is sought to run this
popular department and to teach Frenchup to CE and
Scholarship standard.

Awillingness to join in‘with games and/or boarding duties
would be an advantage, but notessential.

Single accommodation available.

[m]
Tel: 01225515261
www.trumptonorg

Required for September 2008

Closing date: Tuesday, 12 February 2008
Interviews to be held during the week beginning
[Monday 25th February 2008

Toapply or for further details please contact: Headmaster's
Secretary, Trumpton, Tollard Royal, Salisbury, Wilts SP5 500

C

2 DICUSLT TUTAMEN &

2015153(8362)

Key text box has been extended.
Border around ad has been
stretched in proportion to the
text box’s growth

Objects moved downwards

Continued...
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Controlling Dynamic Page Growth

To ensure pages grow in predetermined steps (Y2 inch steps for example),
set the Growth Step in the Text Box Attributes dialogue box to the required

point size.

Text Box Attributes

Properky Walue
Zan Grow Falze
Move Objects Below False
Growth Step 0

Property: Can Grow

Yalue: |False -

Notes

Here the Growth Step has been set to
5 inch. This means the entire ad will
extend downwards in jumps of 2
inch.

This includes the page’s media box
and crop box.

+  The minimum size of the page is the size before any substitutions have been
made. That is, the size when preparing the template in Infix Pro.

+ Decorative, repeating borders and certain kinds of artwork may not respond
well to being stretched vertically. Hence this approach may not be suitable

for all ad types.
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PDF Compatibility
Infix is compatible with all versions of PDF up to 1.6.

Compressed object streams and transparency are supported from Infix
version 3.03 onwards.

Annotations

Infix handles the following annotations:

» sticky notes
* hyperlinks (go to view, go to file & go to URL)
*Iceni “Table Box” & “Image Box”

Other kinds of annotation including interactive forms are not displayed
though they are preserved in the PDF after editing with Infix.
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Editing Non-English Text

When editing PDFs written in various different languages please remember
the following:

+ hyphenation will only work if the correct language is chosen using
the File->Preferences... menu option. If the correct language is not
available, it may be better to disable hyphenation.

spell check requires the correct language to be specified using the
File->Preferences... menu.

+ Infix only supports editing of text read left-to-right. This means
editing of Arabic & Hebrew texts is not supported.

Double Byte Support
Infix fully supports copy/paste of double-byte characters.

A double-byte character can be typed directly by holding down Alt while
entering the decimal value of the character using the numeric keypad
(ensure that ‘NumLock' is lit on your keyboard). The character will be
inserted when you release the Alt key.

For example: Alt+0190 = 34
(you do not need to type the ‘+' character)

The character codes can be found by using the Character Map utility in most
versions of Microsoft Windows.

Display of Double-Byte Characters

When a PDF does not include a required font, Infix substitutes one of its
built-in fonts. These fonts cover the standard Latin character sets plus
Hiragana, Katakana and a selection of special characters.

If you install the optional Asian Font Pack (available from www.iceni.com/
support) the built-in fonts can be extended to include a useful selection of
Chinese and Japanese characters.

Characters for which no substitute exists will appear as squares in Infix but
may display correctly in other viewers.
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Fonts In PDF

To be truly portable, a PDF must include all the fonts it needs to display
correctly. These embedded fonts describe the way in which each character is
drawn.

Typically there will be some characters in a font that are not used in a PDF. In
this case, a font-subset may be embedded to help reduce the size of the PDF.

A PDF may also simply name the fonts it needs rather than include them.
Provided the viewer's computer has the named fonts installed, the PDF will
display correctly. If not, the viewer program will try to use a substitute font
that is similar in appearance.

Certain fonts are always available on every computer that can view PDFs.
These are Courier, Times, Helvetica and Symbol. Consequently these fonts
are not commonly embedded.

Font Considerations When Editing

Editing text written with a font that is embedded does not normally present
any problems - all of the font’s characters are available.

When just a subset of a font is embedded, Infix will search for the required
font within your computer’s system fonts and will automatically load and
use it if found.

If no match can be found, you will have to use a different font instead.

For example, a PDF that contains a single headline written in the font
“Marker Felt-Wide”:

Mississippi Mud Pie
may include character definitions for the following letters only:

deiMsuPp
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Custom Spelling Dictionaries

When you press the Add button during spell check, Infix records the word
you are adding in a custom dictionary file on disc.

If you add a word by mistake you can edit the custom dictionary by hand
using any standard text editor (such as Notepad).

If you already have a custom dictionary you want Infix to use you can add its
contents to Infix’s existing dictionary using a text editor.

Locating The Custom Dictionary

Go to the folder on your hard in which you installed Infix - this may be the
same as the default- c:/Programs/Iceni/Infix

There you will find a folder caller spell check inside which is pers. The custom
dictionary file is in pers and is called en.pws.

In summary, in a default installation the full path name to the dictionary is-
c:/Programs/Iceni/Infix/spell check/pers/en.pws

Format of Custom Dictionary

The dictionary file is a simple list of words, each on a new line. The very first
line of the file must contain the following:
personal_ws-1.1en 4

This line is used by the spell check to identify the file and must be present.

An example dictionary file is shown below:
personal_ws-1.1en 4
VPN
PPTP
dialog
SPAP

Changes to the custom dictionary will take effect the next time Infix is
launched.
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